PECIIYBJUKA KPBIM
YEPHOMOPCKHUM PAOH
AJIMUHHUCTPALIUSA
HOBOHWBAHOBCKOI'O CEJbCKOI'O MIOCEJEHUS

IHOCTAHOBJIEHHUE

15 ¢peBpans 2021 roaa c.HoBouBaHoBKka Ne 11

00 yTBepKIeHUN AAIMHUHUCTPATHBHOIO PerjiaMeHTa

10 NMPeAO0CTABJICHUI0 MYHUIIUNIAJIBHON YCJIYyTH

«/laya NUCbMEHHBIX Pa3biCHEHU HAJTOIOILIATEIbIMKAM

1 HAJIOTOBBIM areHTaMm 110 BOIIPOCaM NPUMEHEHH S

MYHHUIUIIAJIbHBIX HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOrax U coopax»

PykoBoactBysice ®enepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3aluy MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHULMNAIBHBIX YCIyT», B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oO6mux
OPUHIUIIAX OpraHU3allid MECTHOTO camoynpaBieHus B Poccuiickoit denepaunmny,
YcraBoM MyHUIMNATBHOTO 0Opa3oBanusi HOBOMBAaHOBCKOE CENbCKOE TMOCEIEHUE
Uepnomopckoro paiiona Pecnyonuku Kpeim, agmunuctpanusi HoOBOMBaHOBCKOTO
CEIBCKOr0 MOCEJICHUS

INOCTAHOBJIAET:

1.V1BepauTh npuiiaraeMblii aIMUHUCTPATUBHBIN PErNIAMEHT MO MPEAOCTaBICHUIO
MYHUITUTIAIBHOM yCIIyTH «/[auya MUCbMEHHBIX Pa3bsCHEHUN HAJIOTOIIaTeIbIIIMKAM
M HaJOTOBBIM AareHTaMm II0 BOMpOcaM MPUMEHEHUS MYHMIUIIAJBHBIX HOPMATUBHBIX
MIPaBOBBIX aKTOB O HAJIOTaX U cOOpax».

2. TlocranoBnenune amMuHHCTpaii HOBOMBAaHOBCKOTO CEIBCKOTO TOCEICHUS
Yepromopckoro paitona Pecnybmuku Kpeim Ne 57 ot 06.09.2019 roma «O6
YTBEPXKJACHUU AIMHUHUCTPATUBHOTO PErIaMEHTa IO MPEeI0CTaBICHUI0 MYHUIIMTATLHOM
YCIYrd TI0 Jaye NHUCbMEHHBIX Pa3bsCHEHWN HAJOrOIJIATENIbIIUKAM ¢ HaJOTOBBIM
areHTaM Mo BOMpOcaM MPUMEHEHHS MYHMIUIIAJbHBIX MPABOBBIX aKTOB O HaJorax u
cOopax», CUUTATh YTPATUBIIUM CHITY.

3. Hacrosmee mnocranoBnenne oOHapoaoBath Ha moptane [IpaButenncTBa
Pecniy6muku Kpeim chero.rk.gov.ru B pazaene «HoBomBaHOBCKOE CEIBCKOE TOCCICHUE,
«HopmatuBHO-TIpaBoBasi 06a3a» M Ha JOCKe OOBsABICHUS HOBOMBAHOBCKOIO CEIBCKOTO
coBera mo anapecy: Pecnybnuka Kpeim, YepHoMmopckuii paiton, c.HoBomBaHOBKa, yiI.
Jlenuna,15.

4. HacTosiiee mOCTaHOBJIEHUE BCTYIAET B CUJTY IOCTIE 0OHAPOI0OBAHMUS.



5. KoHTpob 32 UCTIONTHEHNEM HACTOSIIETO MOCTAHOBJICHHS OCTABIISIO 32 COOOH.

IIpeacenareas HoBOUBAHOBCKOIO CeJILCKOr0 COBETA —
rjiaBa agMunucrpauuu HoBonBaHoBCKOro
CEJILCKOI0 MOCeJIeHUsA A.A.CrapukoBa



IIpuioxenue

K IIOCTAHOBJICHHIO AIMUHHUCTPALMHU
HoBOHBaHOBCKOIO CEJILCKOI0 IOCEJICHUA
Ne 11 or 15.02.2021 r.

AIMUHHCTPATUBHBIN perjaMeHT
NPeJoCTABJICHUA MYHHUIMIIAJBbHOM YCJIYId «/[a4a NUCbMEHHBIX Pa3bsCHEHUH
HAJIOTOIIATEILIIHKAM M HAJIOTOBBIM AreHTAM 110 BONIPOCaM NMPHUMEHECHUA
MYHUIHMIIAJIbHBIX HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOrax M cOopax»

1. O0mue monoxKeHNs
1.1. IIpeamer perynupoBaHus.

AJMUHHUCTPATUBHBIA pPETJIAMEHT MO TMPEIOCTABICHUI0O MYHUIMIAIBHON YCIyTH
«/laua TMCHMEHHBIX pPa3bACHEHUN HAJIOTOIUIATENBIIMKAM W HAJOTOBBIM areHTaM IIo
BOIIPOCAM TMPUMEHEHUS MYHUIIUITAIBHBIX HOPMATHBHBIX IPABOBBIX aKTOB O HAJOTax H
coopax» (majee — aJIMUHUCTPATUBHBIA PETJIAMEHT) pa3paboTaH B IEJAX IOBBIIICHUS
KauecTBa MPEJOCTABICHUS MYHHUITUTIATIBHON YCIYTH, CO3AaHUs KOM(MDOPTHBIX YCIOBUM TSI
(bU3UYECKUX U IOPUIUYECKUX JIMI] U OMPEeseT MoCIeI0BaTeIbHOCTh U CPOKU JICUCTBUN
(amMHUHHMCTpAaTUBHBIE MpoleAypbl) AnMuHUCTpauun HOBOMBAHOBCKOTO  CEIBCKOIO
nocenenus Yepunomopckoro paiiona PecriyOnuku KpbiM 1 ee JOTKHOCTHBIX JUII.

1.2. Kpyr 3asBureneit

3a mojydyeHHEeM MYHUIIMMAIBbHONW YCIYIM MOTYT 00paTuTbcs (U3HUECKOe WU
IOPUIMYECKOE JIMIO (332 HMCKIIOUYEHHEM TOCYIapCTBEHHBIX OpPraHOB, TEPPUTOPHAIBHBIX
OpraHoB, OPraHOB TOCY/IapCTBEHHBIX BHEOIOKETHOBIX (OHAOB U WX TEPPUTOPUATBHBIX
OpraHoB, OPTaHOB MECTHOT'O CAMOYIIPABJICHUS ), JIMOO UX MPEICTABUTEIH, ACHUCTBYIOIINE B
CWJIYy IOJHOMOYMI, OCHOBAaHHBIX Ha JOBEPEHHOCTH WJIM HMHBIX 3aKOHHBIX OCHOBAHHUSX
(manee - 3asBUTENN).

1.3. TpeGoBanus K MOPsAKY HHGOPMHUPOBAHUS O MPEJOCTABICHUH MYHUIIUITAIBHOM
yCIIyTu

1.3.1. HadopmupoBanue  3asBUTENCH IO  BOIpOcaM  IPEAOCTABICHUS
MYHULIAMAIBHOW YCIYTH OCYIIECTBISETCS IOCPEICTBOM:
pa3Menienus uHbopMmau Ha opuIMATBHOM caiTe AnMuHHCTparuu HoBOMBaHOBCKOTO
CEJIbCKOTO TIOCENICHUS B WH(OOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetu "HuTepHeT"
http://ohotskoe-sp.ru/ (manee - odunmanbHBIA caiT), B (penepaibHOW TOCyIapCTBEHHON
uHpopmarmonHon cucteme "denepanbHBIA PEeCTp TOCYIAPCTBEHHBIX U MyHHUITUTAITHHBIX
yeyr (bynkmmii)' (mamee - denepanbHBI  peecTp), Ha oOdHUIMATIEHOM caiiTe B
dbenepanpbHON  TOCyAapCcTBEHHOW HWHGOpPMANUOHHONW cucTemMe "EnwHbBIM  mopran
rOCY/IapCTBEHHBIX U MYHHIIMNAIBHBIX yCIyr (dhyHkumii)" (manee - Exwnbiii mopram), Ha
MHQOPMAIIMOHHBIX CTEHAAX B TMOMENEeHUsIX AamuHuctpauu HOBOMBAHOBCKOTO
CEJIBCKOT0 MOCEJICHUS;
MpPEAOCTABICHUSL 3asBUTENI0 HHPOpMAIMM B YCTHOW (opMe Mo TelepoHy WIU MpU
JUYHOM OOpaIeHNH;



http://ohotskoe-sp.ru/

MpEOCTaBICHUsl 3asBUTENI0 UH(OpPMalMM B TMHUCbMEHHOW (opMe 1o TmodTe WiIu
3JIEKTPOHHOM ITOYTE.

1.3.2. Ha oduuumansHOM caiite, B (enepanbHOM peecTpe, Ha EnuHom noprane u Ha
MHQOPMAIIMOHHBIX CTEHJAX B TMOMENEeHUsIX AamuHuctpauu HOBOMBAHOBCKOTO
CEJIbCKOT0 TIOCEJIEHUs pa3MeIaeTcs Ceayolas cripaBouyHas HHPopMalus:

0 MecTe HaxoXJeHus U rpaduke padoTel AnMuHucTpauuu HOBOMBaHOBCKOIO CEIBCKOTO
MOCEJICHHUS];

COpaBoyHbIX TenedoHax AAMHUHHCTpauru HOBOMBAHOBCKOTO CEIBCKOIO IOCEIEHHS, B
TOM 4HCJIe HoOMepe TeneoHa-aBTonHdopMaropa;

aapecax o(pUUHMAIBLHOTO CaifTa, a TakXe 3JEKTPOHHOW MOYThl U (WiH) GOopMbl 0OpaTHOM
CBs3M AaMuHHCTpanuu HOBOMBAHOBCKOTO CEJIbCKOrO MOCENIeHHs B WH(OPMAIIMOHHO-
TEJIEKOMMYHHKAalIMOHHOW ceT "MHTepHeT".

1.3.3. Ha odunumanbHOM caiiTe KpoMe CcHpaBO4YHOM HH(pOpMAIMU, YKa3aHHOW B
nyHkTe 1.3.2 Hacrosiero AJIMUHHUCTPATUBHOTO PErjaMEeHTa, pa3MEIIAaeTCsa CleAyrolas
uHbOopMaLIHS:
rpaduk nmprema 3asBICHUN;

TEKCT HACTOSIIIEr0 AJAMUHUCTPATUBHOTO PETIaMEHTa;

NOPSAOK TMONy4YeHUs HUH(OpManmuu 3asBUTEISIMH IO BONPOCAM MPETOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, CBEICHUI O XOJ€ MPEIOCTaBICHHS YKa3aHHBIX YCIYT;

NepeueHb  HOPMATHUBHBIX  TPABOBBIX  aKTOB, PETYJIUPYIOMIMX  MPEIOCTaBICHUE
MYHUIIUATIAJIBHON YCITYTH;

HMOPSIIOK  JocyneOHOTrOo  (BHECYNEeOHOro) oOO0KajJoBaHWSA  PEIICHHMH W JeHCTBUM
(6e3meiictBusi) AnmunHucTpaniud  HOBOMBAaHOBCKOTO — CEJIBCKOTO TIOCENIEHUS U €€
JOJIKHOCTHBIX JIUII;

(bOpMBI 3agBIICHUIN JJIs 3AMIOJIHEHUS K 00PA3I[bl 3aTI0JTHEHUS 3asIBICHUIA.

1.3.4. Ha Enunom moptaine KpoMe CrpaBOYHOM MHGPOpMAIMK, YKa3aHHON B MYyHKTE
1.3.2 Hacrosimero AJIMUHUCTPAaTUBHOTO pErjaMeHTa, pa3MeIllaeTcs Cleayromas
uHdopMaIms:

NOPSAOK TMONy4deHUs: HWH(OpManuu 3asBUTEISIMH IO BONPOCAM MPEIOCTABICHUS
MYHUIUTAIBHON YCIYTU U YCIYT, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU M 0053aTeTbHBIMU
JUISL TIPEOCTABIICHUSI MYHUIIMIIAIBHOM YCIYTH, CBEIEHHUHW O XOJ€ IMPeaoCTaBICHUS
yKa3aHHBIX YCIYT;

nepeueHb  HOPMATHUBHBIX  TPABOBBIX  aKTOB, PETYIUPYIOMIMX  MPEIOCTaBICHUE
MYHHUIUITAJIBHON yCIIYTH;

WCYEPIBIBAIOIINNA  TEPEYCHb JIOKYMEHTOB, HEOOXOIWMBIX [IJIi  TPEIOCTaBICHUS
MYHHUITUTIATBHONU YCIyTH, TpeOOBaHMs K OPOPMIICHUIO YKAa3aHHBIX TOKYMEHTOB, a TAaKKe
MEepPEeUeHb JIOKYMEHTOB, KOTOpBIC 3asBHUTENIb BIPaBE TMPEIACTaBUTh IO COOCTBEHHOM
WHUILINATUBE;

KpYT 3asIBUTENEN;

CPOK IPEAO0CTABICHUS MYHULIMTIAIBHON YCIIYyTH;

pe3yabTaThl MPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTH, TMOPSANOK MpPEACTaBICHUS
JIOKYMEHTA, ABJISIIOLIETOCs PE3yIbTaTOM MPEAOCTABICHUSI MYHULIMTIAIBHON YCIyTH;
MCUYEPNIBIBAIOIINM MepeYeHb OCHOBAaHUU JJIsI OTKa3a B MPEIOCTABICHUM MYHUIIUNAIBHOU
YCIIYTH;

MOPSAZIOK  JOCyAeOHOTO  (BHECYAEeOHOro) O00XKajJoBaHMS  PEIICHUH ¢ JeUCTBUU
(6eznmeiicTBusl) AnMuHUCTpariid HOBOMBAHOBCKOTO CEIIBCKOTO IIOCEJICHHS U €€
JOJKHOCTHBIX JIUII;



(dbopMBbI 3asBIICHU 1JI 3aMI0THEHUSI U 00Pa31ibl 3aMOJTHEHUS 3asBICHUM.

1.3.5. Ha wuHpoOpMalMOHHBIX CTEHJAX B MOMEIICHUSAX AJIMUHUCTPALUU
HoBOMBaHOBCKOIO CEIBCKOIO MOCEIEHHUS] KPOME CIIPAaBOYHOM MH(pOpMAIK, YKa3aHHON B
nyHkTe 1.3.2 Hacrodmero AJIMUHHCTPATUBHOTO PETJIAMEHTA, PAa3MEIIACTCA CIEAYIoIas
uH(popMaIus:
rpaduk nmprema 3asBIICHUN;

MOpsiIOK ~ JocyneOHoro  (BHeCyleOHOro) oOXajloBaHUs  pEIICHHMHM W JeHCTBUM
(6e3nerictBusi) AamuHucTpauu HOBOMBAHOBCKOTO  CEIBCKOTO TOCEICHUS U €€
JOJDKHOCTHBIX JIHII,

(OopMBbI 3agBICHUN JJIs 3AMIOJIHEHUS K 00PA31bl 3aII0JHEHUS 3asIBICHUIA.

1.3.6. Indopmanus o nmopsiike U CpoKax MpeAoCTaBIeHUs MYHULIUTTATbHON yCIIyTH,
pasmemiaemMass Ha EauHoM mnoprasie u ¢dopMmupyemas Ha OCHOBAaHUM CBEJICHHUI,
coziepkaiuxcs B hesiepanibHOM peecTpe, MPeI0CTaBIsIeTCs 3asBUTENI0 OECIUIATHO.
Hoctyn xk uHbOpMaIMK O CpPOKaX M MOPSAKE MPEIOCTaBICHUS YCIYTH OCYIIECTBIISIETCS
0e3 BBINIOJHEHUS 3asIBUTENIEM KaKUX-TMO0 TpeOOBaHUM, B TOM uucie 0€3 UCIOJIb30BAHUS
IPOrpaMMHOI0 O0ECreYeHHs], yCTaHOBKa KOTOPOTO HAa TEXHUYECKUE CPEACTBA 3asiBUTENsS
TpeOyeT 3aKJIIOYeHUs JIMIEH3MOHHOIO0 WJIM WHOTO COTJallleHHs C MpaBooOJanarenem
IPOrpPaMMHOI0 00ECTICUEHHUS], PEyCMATPUBAIOIIETO B3UMAaHHUE TUIAThI, PETUCTPALINIO WU
aBTOPU3AIIMIO 3asBUTEJISI WUIM MPEIOCTABIICHUE UM TIEPCOHATBHBIX JAHHBIX.

1.3.7. IlpenocraBienure uHGOpPMAIIMU 3asBUTENI0 B YCTHOH (QopMme mo TenedoHy
WIH TIPU JIMYHOM OOpAallleHUH OCYIIECTBIISAETCA MO CIEAYIOIIMM BOTIPOCAM:

JaTa TOCTYIJIEHUST B AJIMUHHCTpanuio HOBOMBAHOBCKOTO CEJIBCKOTO IOCEICHUS
3asBJICHHUS O TMPEIOCTABICHUM MYHMIIMIAJIBHON YCIYIM W BXOISLIEM HOMEpE, IOA
KOTOPBIM 3apEerUCTPUPOBAHO YKa3aHHOE 3asiBlieHWe, 00 OTBETCTBEHHOM pa0OTHHKE
AnvunucTpanui  HOBOMBaHOBCKOTO  CEIBCKOTO  IOCEJEHHUS, PacCMaTpPUBAIOLIETO
3as1BJICHUE;

XOJl pACCMOTPEHUS 3asIBJICHHUS;

HOpPMAaTUBHBIE  IPAaBOBbIE  AKThl, HA OCHOBAaHUM  KOTOPBIX  AJIMUHUCTpaLHUs
HoBOMBaHOBCKOTO CENBCKOTO MOCEIEHUS MPEAOCTABISET MYHULIUTIAIBHYIO YCIIYTY;

MECTO pa3MelleHus Ha OoQUIMaIbHOM caiite AnMunHuctpanuu HoBOMBaHOBCKOTO
CEJIbCKOTO TIoceNieHus 1 Ha EnuHoM nopTane uHpopMaluu 1mo BOrpocaM MpeoCTaBICHUs
MYHHIHANAJIbHON YCIIYTH.

[Ipu mnpemocTaBieHUM 3asgBUTENIO YyKa3aHHOW B HACTOAIIEM IyHKTe WH(pOpMauu
pabotHuk AnmuHHCTpanud HOBOMBAHOBCKOTO CEIHCKOTO TOCENIICHUS JIOJDKEH Has3BaTh
CBOIO (haMUJIMIO, UMS, OTYECTBO (IIPH HAIWYUH), JAOHKHOCTh, a TaK)KE HAaMMEHOBAHHE
CTPYKTYpPHOTO nojipazesneHusi AiMuHucTpauud HoBOMBaHOBCKOTO CEIbCKOTO MOCEIEHUS
B KOTOpOE OOpaTWUiICS 3asgBUTENb, U B BEHIJIMBOU (hopMe MOAPOOHO MPOUHPOPMUPOBATH
00paTUBILIETOCS IO HHTEPECYIOIIUM €r0 BOIIPOCaM.

Bpems oTBeta Ha BOMpOCH! 3asBUTENS MO TenedOHY WIM TPU JIMYHOM OOpaIieHUu He
JOJKHO IpeBbIIAaTh 10 MUHYT.

B ciywae ecnm msisi moATOTOBKM OTBETa TpeOyeTcs OOmbIlie BPEMEHH, YeM YCTaHOBJICHO,
paboTHUK AnMmuHUCTpauuu HOBOMBAHOBCKOTO CEIbCKOTO MOCEIEHHUS, OCYIIECTBISIOMINI
yCTHOE MH(OPMUPOBAHKE, BIPABE MPEIJIOKHUTH 3aIBUTEIIO0 OOPATUTHCS TSI TIOTYYSHUS
HeoOXoauMon HHpOpMaAlMU B MHUCbMEHHOW (Qopme MO0 Ha3HAUYUTH APYroe yAoOHOe
BpeMsI.

1.3.8. IIpu oOpamenun 3asBuTeNss 3a wuWHOpManue B AJIMUHUCTPALUIO
HoBoMBaHOBCKOTO CENBCKOrO MOCENICHHS] B MUCbMEHHOM (hOpMEe OTBET Ha MOCTaBIICHHBIN



B OOpallleHHH BOMNPOC M3JIaraeTcs B MPOCTOM, YETKON M MOHSATHOW QopMme ¢ ykazaHHEM
JNOJDKHOCTH, (DaMWJIMM W WHULMAIOB JIMIIA, MOJIUCABLIEIO OTBET, a TaKXKe (paMuiInu,
MMEHH, OTYeCTBA (IIPU HAJIUYMHU) U HOMEpa TeledOoHa HEeOCPECTBEHHOTO UCIIOITHUTES.
OTBeT 3asBUTEIIO HANIPABIIAETCS B MUCbMEHHON (DOpME MOYTOBBIM OTIIPABICHUEM HJIU 110
AJIIEKTPOHHOM MOYTE B TEUEHHE TPUALATH JHEW CO AHS MOCTYIUIEHUS OOpallieHHMsl.

1.3.9. Ecmu 3anpammuBaeMas 3asgBuUTeIeM HHPOpMALMs HE MOXKET OBITh
npenocraBieHa 0Oe3 pasrjalieHus CBEACHHMM, COCTABISIIONIMX TOCYAAapCTBEHHYIO WIIU
MHYI0 OXpaHAeMyl (eaepaibHbIM 3aKOHOM TalHy, 3asgBUTENI0 COOOLIAeTCs O
HEBO3MOXHOCTH JaThb OTBET IO CYIIECTBY IIOCTaBJIEHHOIO BOIpPOCa B CBA3U C
HEJIOITYCTUMOCTBIO Pa3IJIAICHUS] COOTBETCTBYIOIINX CBEICHUM.

1.3.10. OcHoBHBIMU TpeOOBaHUAMH K UH(POPMHUPOBAHUIO 3asiBUTENEH MO BOIpOcaM
MPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH SIBJISIFOTCS :

JIOCTOBEPHOCTD U MOJIHOTA MPEIOCTaBIsIeMON HHPOPMALINH;
YETKOCTh B U3JI03KEHUU UH(POpMaIUK;

y100CTBO U JOCTYITHOCTH MOJy4YeHUsS] HUHPOPMaLIUH;
OMEepPaTUBHOCTH MPEIOCTaBICHUSI HH(OPMALUK.

2. CTangapT npeaocraBjeHUs MyHHIHMIIAJIbHOH YCJIYTIH

2.1. HaumeHOBaHWE MYHHUIUMINAIBbHONW YyCJIyrd - Jlaya MHCHhMEHHBIX Pa3bsiCHCHHM
HAJOroIUIaTeNIbIIMKAM W HAJOTOBBIM  areHTaM IO  BOIpOcaM  MPUMEHEHHUS
MYHUITUIIAIBHBIX HOPMATUBHBIX ITPABOBBIX aKTOB O Hajorax u cOopax.

2.2. HaumeHoOBaHUE OpraHa, IpeI0CTaBIISIIOIIEr0 MyHUIUIIAIBbHYIO YCIYTY.
MyHULHUNAIBHYIO YCIIYTY NPEenocTaBigseT AMUHHACTpannsi HOBOMBAaHOBCKOTO CEIBCKOTO
noceneHus (nanee - AaMuHuctpanuus). B coorBeTcTBUM ¢ TyHKTOM 3 yactu | crateu 7
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 “O06 opraHuzanuu MpeIoCTaBICHUS
FOCYJApCTBEHHBIX WM MYHUUHMNAIbHBIX  YCIYI OpraHbl,  HPEAOCTABIISIOIINE
rOCYJapCTBEHHBIE YCIYTM, U OpraHbl, MPEJOCTABISIONINE MYHULIMNAIbHBIE YCIYTd, HE
BIIpaBe TpeOOBATh OT 3aABUTENSA OCYIICCTBICHUS JCHCTBUN, B TOM YHCIIC COTJIACOBAaHHM,
HEOOXOUMBIX ISl TIOTYYSHHUS] TOCYIapCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT U CBS3AHHBIX
c oOpaileHHeM B WHBIE TOCYJAapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CAMOYIPABJICHHUS,
OpraHv3alyy, 3a HWCKIIOYEHUEM IIOJYyYECHHUS YCIAYT W TOJIYYEHUS JOKYMEHTOB H
uHGOpPMAIINH, TPEIOCTABISIEMBIX B pe3yJbTaTe TAaKUX YCIYT, BKIIOUCHHBIX B IMEPEYHH,
yKkazaHHbie B 9actu 1 cratbu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 “O6
OpraHu3aluy MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUNTAJIBHBIX YCIIYT .

2.2.1. OcymiecTBieHre OTIEIBHBIX MPOIEAYpP BO3MOXHO Ha 0Oaze MOI[ Ha
OCHOBaHUU COOTBETCTBYIOIIUX COralleHu Mex1y Aamunuctpanneit 1 MOLI.

2.2.2. Aapmunuctpanus, MOIL] He BmpaBe TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS
NEUCTBHI, B TOM YHUCJE COrJIaCOBAaHUN, HEOOXOAUMBIX JJISl MOJYYEHUS MYHULMNAIbHOMN
YCJIYTH U CBSI3aHHBIX C 0OpAIllEHHEM B UHBIE TOCYJaPCTBEHHbIE OPTraHbl (OpraHbl MECTHOTO
CaMOYTpaBJICHUs), OpraHu3alllM, 3a HUCKIOYEHUEM TMOJYYEHUsI YCIYT, BKIIOUYECHHBIX B
MEPEUYCHb YCIYT, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMHU U OOSI3aTEIBHBIMH IS
MPEAOCTABICHUS MYHULIMTIATBHBIX YCIYT.

2.3. KOHEUHBIM pPE3yJabTATOM NPEAOCTABICHUS MYHULHMNAIBHOW YCIIYTH SIBJISETCS
BbIJ]aya (HampaBJICHUE) 3asIBUTEIIO pe3yJibTaTa MPeA0CTaBICHUSI MYHUIIUTTAIIBHON YCITYTH.

Pe3ynbTaToM npeocTaBlIeHUs] MyHULIUTIAIIBHOW YCIYTH SIBIISETCS:

1) nuceMeHHOE pa3bACHEHUE MO BOMPOCAM MPUMEHEHUS MYHULIUNATIBHBIX MPABOBBIX



aKTOB O Hajorax u coopax;

2) NUCbMEHHBIN OTKa3 B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIyTH.

2.4. Cpok npenocTaBiaeHUss MyHULUIIAIIBHOW YCIYyTH HE JOJDKEH NpeBolmath 20 qHeH
CO JIHA PErucTpaluy 3asBICHUS O MPEJOCTABICHUU MYHULMIAIBHOM YCIYTM W HMHBIX
JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HACTOSILEr0 aJIMHHHCTPATUBHOIO PErJaMEHTa.
Cpoku MpOXO0XKJIE€HUS OTACNIbHBIX aJMUHUCTPATUBHBIX HMPOLEAYP U CPOKU BBITOJIHEHUS
JNEUCTBUN OTIENbHBIMU JOJUKHOCTHBIMU JIMIAMU YKa3aHbl B pazfene 3 HacTOALIEro
aJMUHUCTPATUBHOIO PErIaMEHTA.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMX MPEAOCTABICHUE
MYHUIMOAIBHOW yCIyTH (C yKa3aHUEM HUX PEKBU3UTOB M HMCTOYHMKOB O(UIHMAIBHOTO
OnmyOJMKOBaHUs), pa3MelleH Ha oQuUUUaIbHOM caiiTe AJMHHHUCTpAlUd B CETH
"UnrtepHer", B QeneparbHoM peecTpe M Ha EnuHOM mnoprane rocylapCTBEHHBIX H
MYHUIMTAIBHBIX YCAYT (PyHKUIUN).

AamuHucTpanuss  oOecrneurMBaeT  pa3MEUIeHWE W aKTyaJu3aluio  IepeydHs
HOPMATUBHBIX MPABOBBIX aKTOB, PETYJUPYIOMIMX MPEIOCTABICHUE MYHHUIIMIAIbHON
yCIyTd, Ha CBOEM O(UIMATBHOM CcalTe, a Takke B COOTBETCTBYIOIEM pasiene
denepanbHOro peectpa.

2.6. VcuepnbiBatoniuii nepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTABICHUS
MYHUIIMTATIBHON YCITYTH.

2.6.1. WcuepnbiBatoluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMA WJIM MHBIMM HOPMATHUBHO-TIPABOBBIMU aKTaMH JJIsi MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIIYTH, MOAJICKAIUX MPECTABICHUIO 3asiBUTEIIEM

3asBJICHME O Jade IMCBbMEHHBIX pAa3bsCHEHHUH 10 BOIPOCAaM IPHUMEHEHHUS
MYHULMNAIBHBIX IPAaBOBBIX aKTOB O HaJOrax um cbopax (nanee - 3asBiieHHE) IO (GopMe,
yKa3aHHOM B IPUJIOKEHUU | K HacToAmEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBUTEIb B CBOEM [TMCbMEHHOM OOpaIlleHUH B 003aTEIbHOM MOPSAIKE YKa3bIBAET:

- HAaMMEHOBAaHUE YIOJIHOMOYEHHOTO OpraHa MECTHOI'O CaMOYIpaBJeHMs, JUO0
(Gamminio, UMs, OTYECTBO PYKOBOJUTEINSA, JHOO JTOJKHOCTH COOTBETCTBYIOLIETO JIMLA,
KOTOPOMY HaIlpaBJI€HO MMCbMEHHOE O0paIllEHUE;

- HaUMEHOBaHME OpraHu3allvd Wi (QaMWwinsg, HMsA, OTYECTBO TpaKIaHHMHA,
HaIIPaBUBIIIETO OOpAIICHHE;

- aJ]pec 3asgBUTES, 10 KOTOPOMY JIOJIKEH OBbITh HaIllpaBJ€H OTBET;

- coZiep kaHue OOpaIlCHHS;

- IOATMCH JINLIA;

- 1aTa o0OparicHusl.

[TucekmenHoe oOpaleHue OpUANYEcKOro juna odopmisercs Ha OlaHkKe ¢
yKa3aHWEM pPEKBU3UTOB 3asBUTENA, JaTbl M PErHCTPAllMOHHOTO HOMeEpa, (aMWIUd U
HOMepa TejepoHa MCHOIHUTENS 3a MOANUCHI0 PYKOBOAMUTENS WM JOJKHOCTHOIO JIMIIA,
MMEIOILEr0 NMPaBO MOJAMUCH COOTBETCTBYIOIINX JOKYMEHTOB.

2.6.2.JIokyMeHTbI, HEOOXOIUMBbIE B COOTBETCTBHM C HOPMATHBHBIMU MPAaBOBHIMU
akTaMHd Ui TPEJOCTABICHHMS MYHULMUIIAIBHOW YCIyrd, KOTOpPbIE HAaXOAATCS B
pacnops’KEHUN TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINPABICHUS U WHBIX
OpraHoB, W  NOJJIEXKAIIUX MPEJCTAaBICHUI0O B  paMKaX  MEXBEJOMCTBEHHOIO
B3aUMOJIEUCTBUS HE MPEyCMOTPEHBI.

2.6.3. Ko JOKyMEHTOB, €CJIM TaKOBbIE TPUJIATAIOTCS 3aABUTEJIEM 110 COOCTBEHHOM
WHULMATUBE , JOJDKHBI OBITh 3aBEPEHBbI MOJIMUCHIO 3aiBUTENS C yKa3aHHEM (paMWIMH U
MHULMAIOB (OTYECTBO B MHHULIMAJIAX - IPU HAJIMYUU) 3asIBUTENS, @ TAKXKE JAThl 3asBJICHHUS.



JIMCTBI, COCTABISAIOIIKME KOIMUIO OJHOIO JOKYMEHTA, JOJKHBI OBITH MPOHYMEPOBAHBI U
MPOLIUTHI C YKa3aHUEM KOJIMYECTBA MPOLIUTHIX JIUCTOB.

2.6.4. Ilpu mnonmaue 3asBIEHUA W MPUIATa€MbIX K HEMY JOKYMEHTOB JIMYHO
3asIBUTEJIEM COTPYAHUKY aJIMHHHCTPALIUU, MPEIBABIACTCS JOKYMEHT, YIOCTOBEPSIOIINN
JUYHOCTH (PU3MYECKOTO JiHIla (er0o MPeCTaBUTENs ), TPEACTABUTEIS FOPUINUECKOTO JIHUIIA,
JOKYMEHT, TOATBEPXKJIAIOIIUNA  MOJHOMOYHUS  MPEACTaBUTENS  (U3UYECKOTO0  WIH
IOpUAMYECKOro Juua (Mpu mnojade 3asBieHus npeactaButenem). Cekperapp KOMHCCUU
M3rOTABIMBAET KOMUIO TIOKYMEHTA, YJOCTOBEPSAIOIIET0 JUYHOCTh (DU3UYECKOro Jinua (ero
MPEACTaBUTENS), NPEICTABUTENS IOPUAMYECKOTO JIMIA, JOKYMEHTA, MOJATBEPKIaIOLIEro
MOJIHOMOYHUS TPEACTaBUTENs (PU3MYECKOr0 WIM IOPUAMYECKOro juia (mpu mnojaaye
3asiBJICHUS IPEJICTABUTEIIEM), M BO3BPAILIAECT YKa3aHHBIE TOKYMEHTHI.

2.6.5. ADMuHUCTpalMsl HE BIpaBe TPEOOBATH OT 3asABUTEIIA:

1) mpencraBieHuss JOKYMEHTOB M HH(OpMalMy WIM OCYILIECTBICHUS JEUCTBUM,
NpE/ICTaBJIEHNE WJIM OCYILIECTBICHUE KOTOPBIX HE TMPEAyCMOTPEHO HOPMATHUBHBIMU
OPABOBBIMH aKTaMH, PEryJUPYIOIIMMH OTHOIIECHHS, BO3HMKAIOIIME B CBSI3U C
peIOCTaBICHUEM MYHUIIMIIAIbHON YCIIYTH;

2) MpeCTaBICHUS TOKYMEHTOB M WHGOpPMAIMH, B TOM YHCIE TMOATBEPIKIAIOIINX
BHECEHHUE 3asiBUTEJIEM IUIAThl 3a MPENOCTaBICHUE MYHMIIMIIAJIBHOW YCIYyTH, KOTOpPbIE
HaxXoAsATCS B pACMOpPSDKEHMM ~ OpPraHOB — MECTHOTO — caMOYIpaBjieHuss  Ju0o
M0JIBEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYTPAaBJIEHUs OpraHu3allfii, y4acTBYIOUIUX B
NPEIOCTaBICHUN TMPETyCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHoro 3akoHa ot 27
utonss 2010 r. N 210-d3 "OO6 opraHuzanuy TMpeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr" MYHUIUIAJIBHBIX YCIYr, B COOTBETCTBHM C HOPMAaTUBHBIMU
npaBOBbIMU akTamu Poccuiickoii @Penepanuu, HOPMAaTUBHBIMU IPABOBBIMH AKTaMH
PecniyOonukn  KpbiM, MyHUIIMDATBHBIMM TPABOBBIMH  aKTaMH, 3a HCKIIOYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OINPECIICHHBIN YacThio 6 cTaThul 7 denepanbHOro 3aKkoHa OT
27 wurong 2010r. N 210-®3 "OO6 opraHm3anuu NPEAOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHULUNAIBHBIX YCIYr'" TEepeYeHb JIOKYMEHTOB. 3asBUTENIb BIIPAaBE MPEICTABUTH
yKa3aHHbIE JTOKYMEHTHI U MH(POPMAIIMIO B OPraHbl, MPEIOCTaBISIONIME MYHHUIIUITATbHBIC
YCIIyTH, TI0 COOCTBEHHON MHUITUATUBE;

3) OCyIIeCTBICHUS JEHCTBUH, B TOM YHCJIE COIJIACOBAaHUHN, HEOOXOIUMBIX JIJIs
MOJIYYCHUS MYHMIMMNAIBHBIX yCIYT M CBSI3aHHBIX C oOOpalieHueM B  HHBIC
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJECHUS, OpraHuU3aluu, 3a
UCKITIOUCHWEM TOJy4YeHUs YCIYyr U TOJy4YeHUs JTOKYMEHTOB U HWH(oOpMaIuu,
MPEAOCTABISIEMBIX B pE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B MEPEUHH,
ykazaHHbie B yactu 1 cratbu 9 denepanproro 3akona ot 27 utons 2010 r. N 210-d3 "O6
OpraHu3aluu NPEJOCTaBIECHUS TOCYAAPCTBEHHBIX U MYHUIIUIIATIbHBIX yCIyT";

4) nmpencrtaBieHHS ~JOKYMEHTOB H  WHGOpMAIMHM, OTCYyTCTBHE U  (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH IPU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX MJii MNPEJOCTaBICHUS MYHULMNAIBHON YCIyrH, JU0O0 B
MIPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEIYIOLIUX CIy4aeB:

a) W3MEHEHHEe TpeOOBaHMWU HOPMATHUBHBIX MPABOBBIX AaKTOB, KacarOUIUXCS
MPEAOCTABICHUS MYHULIMIIAIIBHOW YCIIYTH, MOCIE NEPBOHAYAIBHONW MOJAYU 3asIBIICHUS O
MPEAOCTaBICHUY MYHULIMIAIIBHON YCITYTH;

0) Hanmuuyue OmMOOK B 3aSBJICHUM O MPEJOCTABICHUUM MYHULMNAIBHOW YCIYyTH U
JOKYMEHTaX, IMOJAHHBIX 3asBUTEJIEM TIOCJ€ TEePBOHAYAIBHOTO OTKa3za B IMpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JIi MPEJOCTaBICHUS MYHULMNAIBHON YCIyru, Jub0O0 B



MIPEIOCTAaBICHUN MYHULIMIIAJIBHON YCIYTM M HE BKIIIOUEHHBIX B IPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYEHHE CpOKa JEHUCTBUSA JTOKYMEHTOB WJIM HM3MEHEHUE HH(pOpMalUu mocie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTaBICHUS
MYHUIUTAIBHOW YCIYTH, TMOO B MPEJOCTABICHUH MYHULIUIIAJILHON yCIyTH;

') BBISIBIICHUE JIOKYMEHTAJIBHO MOJTBEPKIAECHHOrO (hakTa (MPU3HAKOB) OMIMOOUYHOIO
WIM T[POTHBONPABHOIO JAecTBUs  (0e3aecTBUA) JOKHOCTHOIO JIMI[A Oprasa,
MPEIOCTABISAIOEr0 MYHULUIIAIBHYIO YCIYT'y, MyHUIIMIIATBHOTO CIIyKalllero, paboTHUKA
M®OII, paboTHUKA OpraHu3aluu, NpeaycMoTpeHHon yacTeio 1.1 crateu 16 denepanbHOro
3akoHa ot 27 wmrona 2010r. N 210-d3 "OO6 opraHuzanuu OpenocTaBICHUs
rOCY/IapCTBEHHBIX M MYHULMIAIBHBIX YCIyr", MpU MEPBOHAYAIIBHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEJOCTABICHUS MYHUUMNAIBHOW yCiIyru, aubo B
PEeOCTaBICHUM MYHHUIMNAIBHOW YCIYrd, O 4YeM B MHUCbMEHHOM BHJE 32 MOAMNKHCHIO
PYKOBOJUTENSl OpraHa, MNPEJOCTABISIONIETO MYHHIMNAIbHYIO YCIYry, PYKOBOAMUTENS
MO®I] npu mnepBoHayalbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
OPENOCTaBICHUS] MYHUUUNAIBHOM  ycinyru, JubO0  pPyKOBOAMTENS  OpraHM3alluu,
npeaycMoTpeHHoM 4acTeio 1.1 crarem 16 @epepanbHoro 3akona ot 27 wurons 2010 r.
N 210-®3 "OO6 opraHuzanuu MNpPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX
ycayr", yBeIOMIISIETCSl 3asiBUTENb, a TakXKe MPUHOCATCS M3BHUHEHHS 3a JOCTABICHHbBIC
Hey100cTBa.

5) nmpexacraBlieHHUs ~JOKYMEHTOB W HMH(pOpMaluu, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMUCh NPHU TMEPBOHAYATIHLHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOAMMBIX MJIS TMPEJOCTABICHUS TOCYJAPCTBEHHON YCIyru, 1ubo B
IPEIO0CTABICHUN roCyJapCTBEHHOM yCIIYTH, 3a UCKIIIOYEHUEM CJIy4aes,
peyCMOTPEHHBIX TYHKTOM 4 vactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 N
210-®3 «OO6 opraHuzalnuu TMPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHUIIMITATIBHBIX
YCILYT).

2.7. OcHOBaHus JJ1s1 OTKa3a B MPUEME TOKYMEHTOB HE MIPEAYCMOTPEHBI.

2.8. HcuepnpiBaromuii nepeyeHb OCHOBAHUW JJIsi MPUOCTAHOBJICHUS WJIM OTKa3a B
PEAOCTABICHUN MYHULIMTIAIIBHOW YCIYTH

2.8.1. OcHOBaHU# 1711 NPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHUIIUIIAIBHONW YCIyTH
3aKOHOAATENILCTBOM Poccuiickon denepanun He NPELyCMOTPEHO.

2.8.2. HcuepnblBarolliii MepeuyeHb OCHOBAHMM I OTKa3a B MPEJAOCTaBICHUU
MYHULUIIAJIIBHON YCIYTH:

- €ClIi B MUCHbMEHHOM OOpAaIlleHUH HE yKazaHa (aMuiIus 3asBUTEIS, HAMPABUBIIETO
oOpallieHue, WIM HE YKa3aH MOYTOBBIM ajpec, MO0 KOTOPOMY JOJKEH OBITh HalpaBlIeH
OTBET;

- €CJIM TeKCT MUCbMEHHOTO 0OpaIleHNs He MOAJAeTCs MPOUYTEHUIO OHO HE MOJICHKHUT
HaIIpaBJICHUI0 Ha PAaCCMOTPEHHE JIOJDKHOCTHOMY JIMIy, O YE€M B TEUYEHHE CEMM JIHEU
cooOIIaeTcsl 3asBUTENIO, HAMPABHUBIIEMY OOpalleHHue, eCiau ero (GaMuiaus W MOYTOBBIM
aapec MOANAKTCS NPOUYTEHHMIO;

- €CJIM B MMCbMEHHOM OOpaIleHUH 3asBUTENS CONEPIKUTCS BOIIPOC, HA KOTOPBIM eMy
YIOJHOMOYEHHBIM OPraHOM MHOTOKPATHO JABAJIMNCh MUCBMEHHBIE OTBETHI IO CYILECTBY B
CBSI3M C paHee HaNpaBJIIEMbIMU OOpAIIEHUSIMH, U IIPU 3TOM B 0OpaIlleHUH HE MPUBOASATCS
HOBBIE JIOBOJBI WJIM OOCTOATENBCTBA, IJIaBa CEJILCKOTO IOCEJIIEHHS B COOTBETCTBUU C
pacnpeneseHueM O0O0s3aHHOCTEH BIIpaBe IMPUHATh PEIIEHHE O O€30CHOBATENbHOCTU
OYepeHOro OOpalIeHUsl U MPEKPALICHUH MIEPENUCKU C 3agBUTEJIEM IO JAHHOMY BOIIPOCY



IpU YCIOBUHM, YTO YKa3aHHOE OOpallleHue U paHee HalpaBisieMble OOpalieHHs
HaIpaBIUIUCh B YIIOJTHOMOUYEHHBIN oprad. O JaHHOM PEIICHUH YBEIOMIISICTCS 3asIBUTEIb,
HaIlpaBUBIIMK OOpalleHHUE;

- €CJIM OTBET MO CYUIECTBY IIOCTaBIEHHOIO BONpPOCAa HE MOXKET ObIThb JaH 0e3
pasriamieHus CBEIEHUM, COCTaBISIOIIUX TOCYJAPCTBEHHYIO WM HHYIO OXPaHIEMYIO
(enepanbHbIM 3aKOHOM TaliHy, 3asBUTEINI0, HAIpaBUBLIEMY OOpallleHHe, COOOLIaeTcs O
HEBO3MOXHOCTH J1aTh OTBET IO CYIIECTBY IIOCTaBJIEHHOTO B HEM BOIPOCAa B CBS3U C
HEJIOMYCTUMOCTBIO Pa3IJIAlICHUS YKAa3aHHBIX CBEICHUN;

- ecid OOpalleHHe COJEPKUT HELEH3YpHbIE JMOO OCKOPOUTENbHBIE BBIPAKEHUS,
yIPO3bI )KU3HU, 3J0POBBIO U UMYUIECTBY JIOJKHOCTHOTO JIULIA, & TAK)KE YWICHOB €r0 CEMBHU.
[Ipu 3TOM 3asIBUTEINIO COOOIIAETCS O HEAOIMYCTUMOCTH 3JI0YNOTPEOICHUS IPABOM.

2.9. MyHunMnanbHas yciyra npeocTaBiseTcss OeCIaTHo.

2.10. MakcuManbHBI CPOK OXHMJAHHUS B OUepeIU TMpHU TMojaye JOKYMEHTOB U TPHU
NOJIYYEHUHU pe3ysibTaTa MPeJOCTABICHHS] MYHUIIMITAIbHON YCIYTU COCTAaBIsET 15 MUHYT.

2.11. MakcumanabHBIi CPOK PETUCTPAllMM  3asBJICHUS] O MPEIOCTABICHUU
MYHUIIUTIATIBHON YCIYTH:

1) npu HampaBleHUM 3asiBJICHUs] U NPWIATaeMbIX JIOKYMEHTOB IOCPEICTBOM
MOYTOBOI'O OTHpPABJICHUS WJIM B JJIEKTPOHHOM BuAe uepe3 Emunbii mnopran
rOCy/IapCTBEHHBIX U MYHULIMNANIBHBIX ycayr (pyHkiuit) (nanee - [lopran), a Takxke depes
MHOTO()YHKIIMOHAJIbHBIC IEHTPHI - 3 (TpH) KaJleHJAPHBIX JTHS;

2) mpu JUYHOM OOpaIlleHUHM 3asiBUTES - B TMPUCYTCTBUU 3asBHUTENISS B JICHBb
oOpalleHusi MaKCUMaJIbHBIN CPOK HE JOJIKEH MPEBHIIATh 15 MUHYT.

2.12. TpeboBaHHs K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIETCS MYHUIIUIATbHAS
yciyra, K 3ally OXHMIAaHHWS, MecTaM [Jisl 3aloJIHEHHs 3alpoCcOB O MPEIOCTaBICHUU
MYHUIIUIAIBHON yCIyrd, MHGOPMAIIMOHHBIM CT€HIaM ¢ 00pa3llaMu UX 3aloJHEHUS U
epeyHeM JTOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTABICHHS KaXXAOW MYHHUIUIATBHOM
YCIYyTU, pa3MENICHUI0 W OQGOPMIICHUIO BU3YaJbHOM, TEKCTOBOM M MYJIbTUMEIUUHON
uHGOPMAIIMKM O TIOPSAIKE MPEAOCTABICHUS TaKOW YCIYTH, B TOM 4YHCIE K 00ECIeUeHHUIO
JOCTYITHOCTH JIJISl MHBAJUAOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C 3aKOHOIaTEILCTBOM
Poccuiickoit @enepannu 0 CONMaIbHON 3alIUTE NHBAINUIOB.

2.12.1. Nudopmanus o rpaduke (pekume) padOTHl YIMOJTHOMOYEHHOTO OpraHa
pa3MeniaeTcs Mpy BXOJE B 3/1aHUE, B KOTOPOM OHO OCYILECTBIISIET CBOIO AESITENbHOCTD, Ha
BUJTHOM MECTE.

3naHue, B KOTOPOM TWIPEIOCTABISETCS MYHHUIIMITAJIbHAS yCIyra, IOJIKHO OBITh
000pyA0BaHO OTAEIBLHBIM BXOJIOM JJII CBOOOHOTO JOCTYIA 3assBUTEINICH B IOMEIICHUE.

Bxon B 3manme nomkeH ObITh 00OpyZoBaH WHMOOPMAIIMOHHONW TaOIMYKON
(BBIBECKOI), coaeprKalieil HHpopMaluio 00 yIoJIHOMOYEHHOM OpraHe, OCYIIECTBIISIONIEM
MPEeI0CTaBICHUE MYHHIIMIAIBHONW YCIYTH, a TakKe 000pYyIOBaH yIOOHOW JIECTHUIEH C
MOPYYHSIMH, TTAHTYCaMHU ISl OECTIPENIATCTBEHHOTO TIEPEABMKCHIS TPAXKIaH.

Mecta mnpenocTaBiC€HUS] MYHULUNAIBHOM YCIyrH OOOPYIYIOTCSI C y4EeTOM
TpeOOBaHUN NOCTYNHOCTM JJIS HWHBAJIMIOB B COOTBETCTBUM C JACHCTBYIOLIUM
3aKOHOAATeILCTBOM Poccuiickoit denepannu 0 COUUATBHON 3aIUTEe WHBAJIUIOB, B TOM
qucie 00€CTIeUNBAOTCS

YCJOBUS JUIsl OECHPENATCTBEHHOrO JOCTYIAa K 00BEKTY, HA KOTOPOM OPTraHHU30BaHO
MPEOCTaBICHUE YCIYT, K MECTaM OT/bIXa U MPEAOCTABISIEMBIM yCIIyraM;

BO3MOKHOCTh CAMOCTOSITEJIbHOTO TEPEABUKEHUSI MO TEPPUTOpUM OOBEKTa, Ha
KOTOPOM OpPraHMW30BaHO MPEAOCTABJICHUE YCIYT, BX0OAa B TaKOM 0OBEKT U BBIXOJIa U3 HETO,



MOCAJIKU B TPAHCIIOPTHOE CPEICTBO U BBICAJKU U3 HErO, B TOM YHCJE C MCIOJIb30BaHUEM
Kpecia-KOJSCKU;

COIMPOBOXK/JICHUE MHBAJIUI0B, UMEIOIIUX CTOMKHE PAacCTPOMCTBA (DYHKLIMH 3PEHUS U
CaMOCTOSITEJILHOTO TMEpPEIBUKEHUS, U OKa3aHUE MM IOMOIIM Ha OOBEKTE, Ha KOTOPOM
OpPraHW30BaHO NPEAOCTABICHUE YCIIYT;

Hajuie)Kalee  pasMenieHue  oOOpyAOBaHMS W HocuTened  uHpopMalu,
HEOOXOIUMBIX JJiA o0ecreyeHus: OeCpensiTCTBEHHOrO JOCTyla MHBAJIUAOB K OOBEKTY U
MPEIOCTABISIEMBIM YCIyTraM C YY€TOM OTPaHUYCHHUM UX KU3HEEATEIbHOCTH;

nyOnupoBaHWe HEOOXOAMMOM JUIsl WHBAJWAOB 3BYKOBOW M 3pUTENbHOU
uH(popMaIK, a TaKKe HAAKUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil uHPpopMauuu
3HaKaMH,  BBIMOJHEHHBIMH  penbeHO-TOueuHbiM  1mpudToM  bpaiing,  gomyck
CYpAOIEpEeBOIUHKA U TU(PIOCYPIONEPEBOIUNKA;

JIOMYCK Ha OOBEKT, HA KOTOPOM OPraHU30BaHO MPEIOCTaBICEHUE YCIyT, COOaKH-
IPOBOJAHUKA MPU HAJTUMYHMM JTOKYMEHTA, MOATBEPKIAIOLIEIO €€ ClelralbHoe 00ydeHue u
BBIJIaBAEMOI'0 B ITOPsIJIKE, YCTAHOBJIEHHOM 3aKoHOAaTenbCcTBOM Poccuiickon denepanuy;

OoKazaHue pabOTHUKAMH opraHa (YYpexJeHus), NPeJOCTABISIONIETO YCIyru
HACEJICHHIO, TOMOIIN HHBAINIAM B TIPEO0JICHUN OapbepoB, MELIAIOUIUX MOy YCHUIO UMHU
yCIIyT HapaBHE C JPYTMMH OpTaHaAMH.

[Tomenienusi, B KOTOPBIX MPEIOCTABISCTCS MYHHUIMIIAIbHAS YCIyra, JOJKHBI
COOTBETCTBOBAaTh CAHWUTAPHO-TUTMECHUYECKUM TIpaBWJaM M HOpPMAaTHBaM, I[paBHJIaM
nokapHoil Oe3omacHocTH, 6e3onacHocTu Tpynaa. [lomemnienuss o00pyayIOTCS CUCTEMAMHU
KOHJUIIMOHUPOBAaHUS (OXJaXJACHUS U HArpeBaHWs) W BEHTWIMPOBAHUS BO3]yXa,
CpPEeACTBAMHU OTOBEIIEHUS O BO3SHUKHOBEHUH Ype3BbIYaiiHOM cuTyanuu. Ha BUIHOM MecTe
pacronararoTcsi CX€Mbl pa3MEIICHUs CPEACTB IMOXKAPOTYUIEHUS M MYTEeW H3BaKyaluu
monen. IlpemycmarpuBaercss o00OpynoOBaHHE JOCTYIHOTO MecCTa OOIECTBEHHOIO
M0JIb30BaHMS (Tyaser).

[Tomemenuss M®Il s paboThl ¢ 3asgBUTEISAMH OOOPYAYIOTCS JJICKTPOHHOM
CUCTEMOM yMpaBIICHUS OYepebl0, KOTOpas MPEACTABIIET COO0NH KOMIUIEKC MPOrpaMMHO-
amnmapaTHbIX CpPENCTB, MO3BOJSIOIIMX ONTHUMHU3UPOBATH  YIPABICHUE OUYEpEAsIMU
3aaBUTeNed. [IopsAI0K UCTIOIB30BaHUS AIIEKTPOHHOM CUCTEMBI YIIPABICHUS IIPEAYCMOTPEH
aIMUHHUCTPATHUBHBIM PETJIAMEHTOM YTBEPkKJICHHBIM NPpUKa3oM aupexkropa MOILI.

2.12.2. TlpueM JOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe OCYIIECTBIISIETCS B
CHEeIUaIbHO 000PYTOBAHHBIX MOMEIICHUSX HIIA OTBEJEHHBIX IS 9TOTO KaOWHETaX.

2.12.3. Ilomemenus, mpeaHa3HAYCHHBIC IS MpUEMa 3asBHUTENICH, 000pYyIyrOTCS
MH(OPMAITMOHHBIMU CTEHJIAMU, COJACPKAIIUMH CBEACHUS, yKa3aHHbIe B moamyHkre 1.3.3
ITonpasnena 1.3 Pernamenra.

Nudopmarimonnapie CTEHABI pa3MENaloTCs Ha BUIHOM, JOCTYITHOM MECTE.

Odopmiienne WHGOPMAITMOHHBIX JTUCTOB OCYIIECTBIACTCS YAOOHBIM [JISl UTEHUS
mpudptom — Times New Roman, dopmar mmcra A-4; TeKCT — MPONMUCHBIE OYKBBI,
pasmepom mmpudTa Ne 16 — OOBIYHBIN, HAUMEHOBaHWE — 3arjiaBHBIC OYKBBI, pa3zMepoM
mpudta Ne 16 — xupHbIid, monst — 1 ¢cM BKpyroByr0. TeKCThl MaTepHaioB JIOJDKHBI OBITH
HarevyaTanbl 0€3 WCTpaBlIeHUN, HamOoJliee BakHAs WH(OpPMAIUS BBIACISICTCS >KHUPHBIM
mpudtom. Ilpm odopmieHnn uWHPOPMANMOHHBIX MATEPUATIOB B BHJIE 00pa3IoB
3asBJICHUNA Ha TMOJYyYE€HHE MYHUIUIAIBHOW YCIyru, oOpaslioB 3asiBJICHUMN, TMEepeuHeu
JIOKYMEHTOB TpeOoBaHuUs K pazMepy mpudta u Gopmaty JIUCTa MOTYT ObIThH CHUYKEHBI.



2.12.4. TlomemeHuss i 0OpueMa 3asgBUTENCH JTOJDKHBI  COOTBETCTBOBATH
KOM(OPTHBIM JJIsl TPAXKJAH YCIOBUSIM M ONTUMAJIbHBIM YCJIOBUSAM PaOOThl JOJKHOCTHBIX
JIUL YIIOJTHOMOYEHHOTO OpPTraHa U JOJIKHBI 00eCeYnBaTh:

KOM(OPTHOE pacronokeHUe 3asiBUTENS U JAOHKHOCTHOTO JIMIA YIOJIHOMOYEHHOIO
oprasa;

BO3MOKHOCTh M YJI0OCTBO 0(OPMIICHUS 3asIBUTENIEM MHUCbMEHHOTO OOpaIleHus;

Teae(OHHYIO CBSI3b;

BO3MOKHOCTh KOITUPOBAHUS IOKYMEHTOB,;

JOCTYNl K HOPMAaTHUBHBIM TIPABOBBIM aKTaM, PETYIUPYIONIUM MpeJOoCTaBICHUE
MYHHULUIIAJIBHON YCIIYTH;

HaJM4Yue MMCbMEHHBIX MPUHAIIe)KHOCTEN U Oymaru opmarta A4.

2.12.5. Jlnsg oxujaHus 3asBUTEISIMH TIpUEMa, 3arOJHEHUS HEOOXOIUMBIX IS
MOJIYYEHUS] MYHHUIUINAIBHOW YCIYTH JOKYMEHTOB OTBOJATCS MeCTa, OOOpYJIOBaHHBIC
CTYJIbSIMH, CTOJaMU (CTOMKAMH) IS BO3MOXXHOCTH OGOPMIICHUS JIOKYMEHTOB,
o0OecreynBalOTCsl pydkamu, OJlaHKamMu JIOKyMeHTOB. KonnuecTBo MecT OXugaHus
OTpeneNsaeTcsl UCX0olsd M3 (PAaKTHUECKOW HArpy3Ku M BO3MOXXHOCTH HX Pa3MEIICHHS B
OMEILICHUH.

2.12.6. Ilpuem 3asgBUTENEN NOpH MPEIOCTABICHUH MYHULMNAIBHON YCIYru
OCYIIECTBIISIETCSI COMNIAaCHO Tpaduky (pexumy) pabOThl YNOJIHOMOYEHHOTO Oprasa:
€XEeIHEBHO (C TOHEACIbHUKA IO TMATHUILY), KPOME BBIXOJIHBIX M TPA3THUYHBIX THEH, B
TE€YEHHE paboyero BpEMEHHU.

2.12.7. Pabouyee MecTO JOKHOCTHOTO JIMIIA YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a MPEJOCTaBJIECHUE MYHHUIUIAIBHON  YCIYrH, JODKHO  OBITh
000pyA0BaHO MEPCOHATBHBIM KOMIIBIOTEPOM C JIOCTYIIOM K MH(GOPMAIIMOHHBIM pecypcam
YIOJIHOMOYEHHOTO OpraHa.

KabGunets! npuema nosjydareneil MyHUIUIIATBHBIX YCIYT TOKHBI OBITH OCHAIIEHBI
MH(GOPMAIIMOHHBIMU TabJIMYKaMH (BBIBECKAMU) C YKa3aHUEM HOMEpa KaOMHeTa.

CrnenuanucTel, OCYIIECTBISIOMINE MPHUEM NOJy4aTeNell MYHUIUMNAIbHBIX YCIYT,
o0ecreynBalOTCsl  JUYHBIMU ~ HArPyJIHBIMH  HICHTU(DUKAIMOHHBIMM  KapTOUKaMU
(69iixamMu) 1 (UITK) HACTOJIBHBIMHU TAOTMYKAMH.

2.12.8. TpeboBanus K 00€CTICUCHHUIO TOCTYITHOCTH MPEIOCTaBICHUSI MYHUIIUITAIBHOM
YCIIYTH JJIsI UHBaJUIOB.

YOTHOMOYEHHBIM  OpPraHOM, MPEAOCTABISIOIMIMM  MYHUUUNAIBHYIO  YCIYTY,
oOecreuynBaeTcs CO3/JaHNe WHBAIUAAM CIIECTYIONINX YCIOBUM TIOCTYITHOCTH:

a) BO3MOXHOCTb OECHpENATCTBEHHOIO0 BXOJa B IOMEIICHUS YIOJIHOMOYEHHOIO
OpraHa U BbIXO/1a U3 HUX;

0) BO3MOXXHOCTH  CaMOCTOSTENBHOTO  TEPEJABMKEHUS B  TOMEIIECHUAX
YIOJIHOMOYEHHOIO0 OpraHa B LEJISIX AOCTyNa K MECTY NIpPEIOCTaBICHUS YCIyT'H, B TOM
Yycji€ C TOMOIIbI0 PAaOOTHUKOB YHOJHOMOYEHHOIO OpraHa, IpeaoCTaBIISIIONIETO
MYHULIUMAIBHYIO YCIYTy, AaCCUCTUBHBIX W BCIIOMOTaTEIbHBIX TEXHOJOTHM, a Takxke
CMEHHOI'0 Kpecia-KOJSICKH;

B) BO3MOXHOCTh MOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAAKA M3 HErO NeEpen
BXOJIOM B YIIOJITHOMOYEHHBIA OpraH, B TOM YHCJI€ C UCIIOJIb30BAHUEM KpPECIa-KOJSCKU H,
MpU HEOOXOAUMOCTH, C TOMOIIBI0 PAOOTHUKOB YIOJHOMOYEHHOTO OPraHa;

I') CONMPOBOXECHNE UHBAIUIOB, UMEIOLIMX CTOMKHE pAcCTPOUCTBA (PYHKIUU 3PEHUS
U CAMOCTOATENIbHOTO TEPEJBUIKCHUS, W OKa3aHWs KM TIOMOIIM B TOMEIICHUSIX
YIOJIHOMOYEHHOI'O OpraHa;



1) COACMCTBUE HMHBAJIWUIY INPU BXOJI€ B NOMEIIECHHE YNOJHOMOYEHHOTO OpraHa u
BBIXOJIE U3 HEro, H(GOPMHUPOBAHME MHBAJIUIA O JOCTYIHBIX MaplIpyTax OOLUIECTBEHHOTO
TPAHCIOPTA;

€) HaIexkallee pa3MelleHue HOocHuTelle uHpopMaluu, HEoOXOAUMON s
oOecrieyeHusi OeCNpEensTCTBEHHOTO JOCTYNa WHBAJIMAOB K MYHULHMIAJIBHON yciyre, ¢
Y4E€TOM OIpaHUYEHUHN UX KUZHEAEATEIbHOCTH, B TOM YHUCIE AyOJIUpPOBAHUE HEOOXOAUMOM
JUISL TIOJTyY€HUs YCIYTH 3ByKOBOM M 3pUTENIbHON MH(OpPMALKH, a TAK)KE HAIIUCEN, 3HAKOB
U MHOM TEKCTOBOM M rpaduyeckod MH(GOpPMAIMU 3HAKaMU, BBINOJHEHHBIMHU pelbe(HO-
TOueYHbIM MIpu(TOM bpaiing M Ha KOHTpacTHOM (poHE; AOMYCK CYpAONEpPEBOAUMKA U
TU(DIIOCYpPIOTIEPEBOTUNKA;

k) oOecrieueHue JAOIMycKa B IMOMEUIEHUE YIOJIHOMOYEHHOIO OpraHa, B KOTOPOM
MPEeNOCTaBISETCS  MYHUUMNAIBHOW  yciayra, COOaKU-MPOBOJAHMKA TMPU  HAJIUYUHU
JOKYMEHTa, MOATBEPKIAIOIIET0 €€ CrelralbHoe 00y4YeHHe, BBIJIAaHHOTO Mo (opme U B
NOpsAZIKE, YTBEPXKIEHHBIX MpPUKa30M MMHHCTEpCTBa TpyAa U COLMAIBHON 3allMThI
Poccuiickoit @enepanuu ot 22 uroHs 2015 1. Ne 386H;

3) oka3zaHue pPAOOTHUKAMM YIOJHOMOYEHHOTO OpraHa WHOM HeoOXOoAUMOn
MHBAJIMAAM TOMOIIM B MPEOAOJECHUU OaphepoB, MEMIAIOUIUX MOJYYCHHI0 MMM YCIYyT
HapaBHE C IPYTUMU JIUIAMHU.

2.13. [loka3zaTenu AOCTYNMHOCTU U Ka4€CTBA MYHHUIIUTNIAJIBbHON YCIYTH

2.13.1. OCHOBHBIMM MOKa3aTEIsIMU JOCTYITHOCTH W KadeCTBa MYHUIUNATbHOMU
YCIIYTH SIBIISIFOTCA

KOJIMYECTBO B3aUMOJICUCTBUN 3asBUTENS C JODKHOCTHBIMM JIMLUAMH TIPH
IPEAOCTABICHUM MYHHUIIMIAIBHONW YCIYIM M WX MPOAOKUTEIBbHOCTh. B mpouecce
NPEIOCTaBICHUS] ~ MYHUIMIAIBHOM  yCIyrM  3asBUTENIb  BIOpaBe o0OpamareCs B
YIIOJTHOMOYEHHBI OpraHn Mo Mepe HEOoOXOJIMMOCTH, B TOM 4YHCJE 3a IMOJIYyYEeHUEM
UHGOpPMAIINH O X0/ TPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH;

BO3MOKHOCTh IIOJIa4M 3ampoca 3asBUTENS O MPEIOCTABICHUM MYHULUMAIbHOU
YCIYTM W BBIIAYM 3asBUTENAM JIOKYMEHTOB IO pe3yJbTaTaMm IPEIOCTABICHUS
MYyHHIANAIbHON yciayru B MOII;

BO3MOKHOCTb JTHOO HEBO3MOKHOCTH MOJIYYEHUS! MYHUIIMITAIbHON YCIyTH B JIFOOOM
TEPPUTOPUATIBHOM MOJIPa3/IeJICHHH OpraHa, MpeJ0CTaBIAIONIEr0 MyHUIIUIIAIBHYIO YCIYTY,
0 BBIOOPY 3asABUTEINS (IKCTEPPUTOPUATHHBIA MPUHITUTI);

BO3MOXHOCTh TMOTY4YeHUsT MHOOPMAIMK O XOJ€ MPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIyrH, B TOM 4YHCJI€ C HCIOJb30BAaHUEM O(DUIIMAIBHOTO HHTEPHET-caiiTe
agMuHUCTpaunu, EquHoro moprana u PernonansHOro noprasna;

YCTaHOBJIIEHHE  JOJDKHOCTHBIX  JIMIL, OTBETCTBEHHBIX 3a  IPEAOCTABIICHUE
MYHHUIMITAIBHON yCIIYTH;

YCTaHOBIIGHHE W CcoOmo/leHne TpeOOBaHMK K TOMEHICHUSM, B KOTOPBIX
MPEIOCTABISETCS YCIIYTa;

YCTAHOBJIEHHE M COOJIOJICHHE CPOKA MPEJOCTaBICHUS MYHHUIIMIAIbHON YCIyTH, B
TOM 4YHCIIE CpOKa OXHUIAHWUS B OYEPEAW IPHU MOAAYE 3asBICHHUS W MPU IOJYYEHUH
pe3yJibTaTa MpeI0CTABICHNUS MYHHUIUITAIbHON YCIIYTH;

KOJIMYECTBO  3asIBICHUM, NPHUHATBIX C HUCIOJIb30BaHUEM HMHGPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM CETH 00I1IEeTo MOJIb30BaHUs, B TOM YKclie mocpeacTsoM EquHoro
nopraia u PernonanpHOoro noprana.



2.13.2. Ilpu npenoCcTaBIeHMH MYHULMIIAJBHON YCIYTH IO 3KCTEPPUTOPUATBHOMY
MPUHIMUIY 3asiBUTENH (IPEICTAaBUTENHN 3aBUTENS1) UMEIOT IPABO Ha oOpalleHue B 10001
M®OI] BHE 3aBUCHMOCTH OT MECTa PETUCTPALH 3asdBUTENA (IPEACTABUTEINS 3asIBUTENS) 1O
MECTy >KMTEJIbCTBA, MECTa HAXOXXIEHUs OO0BEKTa HEIBHKUMOCTU B COOTBETCTBUM C
JEHUCTBUEM HKCTEPPUTOPUAIBHOTO MPUHIHUIIA.

[IpenocTaBneHue MYyHUUMIAIBHON YCIYTH TO 3KCTEPPUTOPUATBHOMY HPHUHIIUITY
obecrieunBaeTCa MPU JUYHOM OOpaIleHUH 3asBUTENs (MPEACTABUTENS 3asBUTEINSI) IO
MecTy mpeObiBaHUs 3asBuTens (mpenacraButens 3asutens) B M®Il c¢ 3asBieHueM o
MPEeIOCTAaBICHUN MYHUIIUTIAIBHON YCIIYTH.

2.13.3. BsaumopeiicTBue 3asBUTENS (€ro MPEACTABUTENSI) C JIOHKHOCTHBIMU
nunamu ML, yrioaHOMOYEHHOr 0 Oprasa Ipy IpeaoCTaBICeHUM MYHULMIIAIBHOW YCIIyIU
OCYLIECTBIIAETCA JBAa pa3za - npu ImpencraBiieHun B MOILl, ynomHOMOYEHHBI OpraH
3asiBJICHUS] CO BCEMU HEOOXOAUMBIMHM JOKYMEHTAMM JJisi MOJYYEHUS MYHULUIAIbHON
yCIYTH W TpU TOJYYEHUHM pe3yJibTaTa NpPeloCTaBICHUS MYHULMNAIBHON YCIyru
3asIBUTEJIEM HEMOCPEACTBEHHO. [IpooKUTETbHOCTh OHOTO B3aUMOICUCTBUS 3asBUTEIIS
C JOJDKHOCTHBIM JuiioM ML, ymnoaHOMOYEHHOro opraHa MpU NPETOCTaBICHUU
MYHUIIMIAIBHOM YCIYTM HE MpeBbllaeT 15 mMuHyT. B ciayyae HampaBieHHs 3asiBIEHUS
nocpeacTBOM EnuMHOro moprana B3auMMOJIEWCTBHE 3asBUTENS C JOJKHOCTHBIMH JIMLIAMU
M®I], ynoJHOMOYEHHOr0 OpraHa OCYIIECTBISIETCA JABa pa3a - IPU IPEACTABICHUU B
MOII, ynoJHOMOYEHHBIH OpPraH BCE€X HEOOXOAUMBIX JAOKYMEHTOB JUIsl MOJY4YEHUs
MYHUIIUTIAIIBHON YCIYTH U MPU MOJYyYEHUHU pe3ysibTaTa MpeI0CTaBICHUs MYHULIUITATbHON
YCIYTU 3asBUTENEM HEMOCPEICTBEHHO. [IpomomKUTENbHOCT OJHOTO B3aUMOJIECUCTBUS
3asBUTENSL C  JIOJDKHOCTHBIM — JIoM M®IL], ymnoJHOMOYEHHOTO OpraHa IpH
PEAOCTABICHUN MYHULIUNIAIIBHOW YCIYTH HE TIPEBBIIIAET 15 MUHYT.

3asgBuTeNsIM 00€CIeurnBaeTCd BO3MOXHOCTh OILIEHUTHh JOCTYIMHOCTh U KadecTBO
MYHULUIAIBHON yCIyru Ha EnuHoM nopraine.

2.13.4. Jlns nonyyeHus: MyHUIIMITAJIBHON YCIYTH 3asBUTENb BIPaBe OOpaTUTHCS B
M®I] B cooTBeTcTBUM cO cTaThel 15.1 denepanpHoro 3akoHa ot 27 uronsg 2010 roga Ne
210-®3 «O0 opranuzaiyi IpeoCTaBICHHS TOCYIAPCTBEHHBIX U MYHUIIMITAIBHBIX YCITYT»
IyTEM MOJIa4yl KOMILJIEKCHOTO 3arpoca O MPEJOCTaBIECHUN HECKOJIBKUX TOCY1apCTBEHHBIX
U (MIM) MYHULTUTIAIBHBIX YCITYT.

2.14. HWuple TpeOOBaHWA, B TOM YHCJIE YUYWUTHIBAIOIIHME OCOOCHHOCTH
NPEIOCTaBICHUS] ~MYHUIIMIIAIBHONM  yCIyrM B MHOTOQYHKIMOHATBHBIX  IIEHTPAX,
OCOOCHHOCTH NPEJOCTABICHUS MYHULUIAIBHON YCIYIH IO 3KCTEPPUTOPUATBHOMY
npuHUMIy (B ciy4yae, €CJIM MYHHUIMNAIbHAs  yciyra MpeJoCTaBISIETCS IO
AKCTEPPUTOPHAIIBHOMY TPHUHIIUIY) U OCOOCHHOCTH MPEAOCTABICHUS MYHHUIIUIIATBbHON
YCIIYTH B 3JIEKTPOHHOU (popme

2.14.1. Jlna mony4yeHUs MYHHULIMOAIbHON YCIYrM 3asBUTENSAM MPEIOCTABISAECTCS
BO3MOKHOCTh MPEACTABUTh 3asBIICHHE O MPEIOCTABICHUH MYHULIMNAIbHOW YCIyrd M
JOKYMEHTBI (COAEpKaluecss B HUX CBEACHMS), HEOOXOIMMbIE I MPEAOCTABICHUS
MYHHUITUTIATHHON YCIIYTH, B TOM YHCII€ B OpME IIEKTPOHHOTO JOKYMEHTA:

B YIIOJJHOMOYEHHBIN OpPraH;

yepe3 MOLI B ynoJITHOMOUYEHHBIN OpraH;

MIOCPEJICTBOM UCIIOJIb30BaHUS MH(QOPMAIIMOHHO-TEJIEKOMM YHUKAIIMOHHBIX
TEXHOJIOTUM, BKJIIOYAas HCMOJb30BaHUE, C MPUMEHEHUEM DBJIEKTPOHHON MOAMHUCH, BUJ
KOTOPOM JOJKEH COOTBETCTBOBaTh TpeOOBaHUSIM, ycTaHOBJIEHHbIM «[IpaBunamu
WCIIOJIb30BaHUsl YCUJIEHHON KBaIu(PUIIMPOBAHHON 3JIEKTPOHHOM MOANUCH MPU 00pallieHun



32 TOJIyYEHHEM TOCYAApCTBEHHBIX W MYHUIIMIAIBHBIX YCIYyTr», YTBEPKICHHBIX
noctanosyienueM [lpaBurensctBa PO ot 25 aBrycrta 2012 r. N 852 "OO yrBepKaeHUuU
[IpaBun MCHONAB30BAHMS YCUJIEHHON KBATU(DPUIMPOBAHHON 3JIEKTPOHHOM MOANHMCH NpPU
oOpalleHuH 3a MOJTYYEHHEM TOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT U O BHECEHUU
n3MeHeHus: B llpaBuiia pa3paboTKu U yTBEPKIEHUS AaIMUHUCTPATHUBHBIX PETIaMEHTOB
MPENOCTAaBICHUSI TOCYAAPCTBEHHBIX YCAYr" (C H3MEHEHUSIMU U JONOJHEHUSIMHU) U
noctaHoBneHus lIpasurensctBa PO ot 25 nrons 2012 Ne 634 «O Buaax 3JIEKTPOHHOU
MOJAMKCH, HCIOJb30BAHME KOTOPBIX JOIMYCKAETCS MpU OOpallleHWHd 3a TMOJyYEeHUEM
rOCy/IapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT» (Hajiee — 3JeKTPOHHAs MOAMKCH).

3asiBlEeHUS] U JOKYMEHTBI, HEOOXOAMMBIEC MJI1 MPEJOCTABICHUS MYHHUIUIAIbHOM
yCIyTH, TpenocTaBisieMble B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, MOJANMCHIBAIOTCS B
cooTBeTCTBUM ¢ TpeOoBanusamu crareid 21.1 u 21.2 denepanbHoro 3akoHa oT 27 U
2010 roma Ne 210-®3 «OO0 opraHuzalMd MPeJOCTaBICHUS TOCYJIAPCTBEHHBIX U
MYHUIIMIAIBbHBIX yeuyr» u dexnepanbHoro 3akoHa ot 6 ampesnst 2011 roga Ne 63-d3 «O06
ANEKTPOHHOMN NOAUCH.

B cnyuyae nHampaBiieHusi 3asBIECHUN M JIOKYMEHTOB B 3JEKTPOHHOW (dopme ¢
UCITIONIb30BaHUEM ENMHOrO M PernoHanbHOTO moprana, 3asiBJIEHUE U JOKYMEHTHI JIOJKHBI
OBITh MOJMUCAHBI YCUJICHHOW KBATM(PUIMPOBAHHON SJIEKTPOHHOM MOJIHUCHIO, KOTOPHIE
JIOTYCKAIOTCSl K MCIHOJIb30BAaHUIO TpPH OOpallleHUHd 3a MOJyYeHHEM MYHUIIUMATIbHON
yCIIyTHU, OKa3bIBa€MOW C MPUMEHEHHUEM YCHJIEHHON KBaTH(pUIMPOBAHHOW AIIEKTPOHHOMN
HNOJAMNKUCH, U ONPENEISAIOTCS HAa OCHOBAHMM YTBEPKIAEMOW OPraHoM, IMPEAOCTABIISIOLINM
MYHHUIIUIAIBHYIO YCIyry, Mo coriacoBaHuio ¢ denepanbHoil ciyx00i 06€30macHOCTH
Poccuiickoit denepanuu Moienn yrpo3 0€30MmacHoCTH HHpopMaruyu B HHOOPMAIIMOHHOM
CUCTEME, HCIOJB3YEMOU B IIEJIIX MpHUeMa OOpallleHUH 3a MOJYyYeHHEM MYHHUIUIAIbHON
yCIyru U (WIK) IPeI0CTaBIEHUSI TAKOW YCIIYTH.

2.14.2. 3asBurtensM o0eCTICUMBAETCS BO3MOXKHOCTH IOJYyYECHHS WH(POpMAIUU O
PEAOCTABISIEMON MyHULIMNIAIIBHON yciyre Ha EnuHoMm u PernonansHoM nopraie.

Jlnga mosnydeHus I0cTynma K BO3MOXKHOCTAM EnnHOro M PernmonanpHOro mnopraia
HeoOXoauMo BBIOpaTh CcyOBeKT Poccuiickoit denepaivu, W TOCIE OTKPBITHS CIHCKA
TEPPUTOPUATIBHBIX (eepaIbHBIX OPraHOB HCIIOJIHUTEIBHOM BIACTH B ITOM CYOBEKTE
Poccuiickoit deneparyu, OpraHOB HCIOJHUTECIBHOW BIACTH CcyOBekTa Poccuiickoii
denepaniid U OPraHOB MECTHOT'O CaMOYIPABJICHHsI BbIOpATh aJMUHHUCTpAIUIO (yKa3aTh
HAaMMEHOBAaHUE AQJMHUHUCTpPAlMU COIJIACHO YCTaBy) C IIEPEYHEM OKa3bIBAEMBIX
MYHHUITUTIATBHBIX YCIYT U HHGOPMAIIMEH Mo KaXKI0 yciyre.

B kaprouke KaXIoW yCIyrd COJAEPKUTCS OINUCAHUE YCIYTH, MoApoOHas
uHbopmaIs 0 TOpSAAKEe W crmocobax oOpaleHus: 3a YCIyroil, mepevyeHb JOKYMEHTOB,
HEOOXOIUMBIX JJI TIONyYEHHUs YCIyrd, HHPOpMaIUsi O CPOKaxX €€ MCIIOJIHCHUS, a TaKkKe
OnaHku 3asBiIeHUN U (OPM, KOTOpPbIE HEOOXOAUMO 3arlOJHUTH I OOpalieHHs 3a
YCIYTOM.

[logaua 3asBUTENEM 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAUMBIX JIA
MPEAOCTABICHUS MYHMIIMNAIBHON YCIYrM, M MPHUEM TaKUX 3alpoOCOB M JIOKYMEHTOB
OCYILIECTBIIIETCS B CIEAYIOLIEM ITOPSAIKE:

rnojayva 3ampoca Ha IpeJ0CTaBICHUE MYHUIIMNIATbHON YCIYTH B DJIEKTPOHHOM BUJIE
3asBUTEJIEM OCYIIECTBIISIETCS 4depe3 JUYHbIM kKabuHeT Ha EauHom u PermonanbHOM
IIOpTAJIE;

sl oOopMIIEHUSI JTOKYMEHTOB TocpelcTBOM cetu  «MHTepHeT» 3asBUTEIIO
HEO00XO0MMO MPOUNTH Ipolieaypy aBTopu3anuu Ha EquHom u PernonansHoM nopraie;



JUIsL  aBTOpPU3allMM  3asABUTENI0 HEOOXOJUMO  BBECTM CTPAaxOBOM  HOMEP
MHIUBUIYAJHOTO JIMIIEBOTO CYETa 3aCTPAXOBAHHOIO JIMIA, BbIJAHHBIN [leHCHOHHBIM
¢onnom Poccuiickoit ®Denepanuu (rocyAapCcTBEHHBIM YUpexJeHueM) no PecnyOnuku
Kpeim (CHWJIC), u mnaponb, MNOJyYEeHHBIM TOCJIE€ peructpanuu Ha EauHom wu
PernonansHom noprazie;

3asIBUTEINb, BBIOPAB MYHULIMIIAJIBHYIO YCIYTY, TOTOBUT MAaKET JOKYMEHTOB (KOTIMH B
AIIEKTPOHHOM BHUJIE), HEOOXOIUMBIX NIl €€ MPEJOCTABICHUS, U HAMPABISET UX BMECTE C
3asiBJICHUEM 4Yepe3 JTUYHbINA KaOuHeT 3asBuTens Ha EnunoM u PernonansHom noprasne;

3asiBJICHHE BMECTE€ C DJIEKTPOHHBIMH KOMHUSIMH JIOKYMEHTOB IOMNAJacT B
MH(OPMAIIMOHHYIO CHUCTEMY YIOJIHOMOYEHHOTO OpraHa, OKa3bIBAIOIIEr0 BBIOPAaHHYIO
3asIBUTENIEM YCIYTY, KOTOpas o0ecreynBaeT MpueM 3ampocoB, 0OpallleHui, 3asBIeHUN U
MHBIX JOKYMEHTOB (CBeleHui), noctynuBmux ¢ EauHoro u PernonanbHOro moprana u
(unn) yepes cucTeMy MEeXBEJOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOIEHCTBHUS.

2.14.3. nsa 3agButeneid 00ecneuyrMBaeTCs] BO3MOXHOCTh OCYHIECTBISTH C
UCIONb30BaHUEM EnumHOro M PervoHasbHOro mnoprana IOJYyYEHHE CBEIECHHM O XOJe
BBITMOJTHEHUS 3apoca O MPEAOCTABICHUH MYHUIIUTIATBHONW YCIIYTH.

CBeneHuss 0 XOJA€ M pe3yibTaTe BBINOJHEHUS 3ampoca O MPEIOCTaBICHUH
MYHUIIUTAIBHON YCIYTd B JJIGKTPOHHOM BHUJE 3asBUTENIO MPEACTABIAIOTCS B BHJIE
yBEJAOMJICHUS B TUYHOM KaOuHete 3asiButelsi Ha Equnom u Pernonansnom nopraie.

2.14.4. Tlpu HanpaBieHUW 3asBICHHUS M JIOKYMEHTOB (COIEp)KalIuxcsi B HHUX
CBeJlcHUN) B (QopMe OJJIEKTPOHHBIX JOKYMEHTOB B TMOpPSAKE, MPEIyCMOTPEHHOM
noanyHkTom 2.14.1 mopapasnena 2.14 Pernmamenrta, oOecrnieurBaeTcs BO3MOXKHOCTD
HAIPABJICHUS 3aBUTEIIO COOOIIEHUSI B AJIEKTPOHHOM BHJI€, MOATBEPKIAIOIIETO UX MTPUEM
U PETUCTPALIHIO.

2.14.5. M®Il| npu oOpameHun 3asBUTeNs (NIPEACTABUTENS 3asBUTENS) 3a
NPEAOCTABICHUEM MYHUIMNAIBHON YCIYTM OCYIIECTBISIOT CO3JAaHHUE DSIEKTPOHHBIX
o0pa3oB 3asBICHUS M JOKYMEHTOB, MPEACTABISIEMBIX 3asgBUTENEM (MpPEICTaBUTEIEM
3asiBUTENSI) W HEOOXOMMMBIX [UJISi TPENOCTABICHHS MYHUIIMIAIBHON YCIyrd B
COOTBETCTBUHM C AaJMUHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTABICHHUS MYHULUINAIBHOU
YCIIYTH, U X 3aBEPEHUE C LIEJIbI0 HANPABICHUS YIOJIHOMOYEHHBII OpraH JJis MPUHATHS
peleHus 0 MPeAOCTaBICHUN MYHULIUNIAIIBHON YCIYTH.

2.14.6. Ilpu oOpamennun B M®DI] MyHunmnmanpHas yciayra MNpPeIOCTaBISETCS C
Y4E€TOM HPHUHIIUIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEJb BIIPaBe
BBIOpATH 17151 0OpaiieHus 3a noxydeHnem yciayru MOL, pacnonokeHHbIN Ha TEPPUTOPUU
Pecniy6omuku Kpbim, HE3aBUCHMO OT MECTa €ro PerucTpaluu Ha Tepputopun PecryOnmnku
KpeimM, wmecta pacnonoxenuss Ha Tepputopun PecmyOmmku  KpeiMm  00BEKTOB
HEJBUKUMOCTH.

3. CocraB, nocJie10BaTeJIbHOCTh M CPOKHU BBINOJTHEHUS AIMUHUCTPATHUBHBIX
npoueayp, Tpe6OBaHUA K MOPSAAKY UX BHINOJHEHHS, B TOM YHCJie 0COOeHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOMH (hopme

3.1. IlpenocraBieHre MYyHULMNAIBHOM YCIYrM BKIIOYAeT B ce0s ClenyIolue
aIMHUHUCTPATUBHBIE POLEYPHI:
1) mpuem u peructpanus 3asBJICHUS U TPUIOKEHHBIX K HEMY JIOKYMEHTOB;



2) paccMOTpEeHHE 3a8BJICHUS U JJOKYMEHTOB, IPUHSITUE PEIICHUS O Ja4ye MUCbMEHHBIX
Pa3bSICHEHU MO BOMPOCAM MPUMEHEHUS MYHHUIMIIAIBbHBIX MPABOBBIX aKTOB O HajJoOrax u
coopax;

3) HampaBJIeHUE PE3YIHTATOB PACCMOTPEHUS 3asIBIICHHUS:

- MUCBMEHHOE PAa3bsICHEHUE MO BOMPOCAM MPUMEHEHUS MYHUIMIAIBbHBIX MPABOBBIX
aKTOB O Hajlorax u coopax;

- MUCHbMEHHBIN 0TKAa3 B MPEJOCTaBICHUN MYHUITUTIATbHON YCIIYTH.

3.2. [IpueM u peructpaius 3asBJICHUS U TIPUIOKEHHBIX K HEMY JTJOKYMEHTOB

3.2.1. OcHoBaHMEM IJ Hayaja AaJAMUHHUCTPATHBHOM MNPOLENYPHl SBISIETCA
MOCTYIUICHUE B AIMUHUCTPAIIUIO 3asBJICHUSI U MPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.2.2. 3asBieHME, TMOCTYNUBIIEE HEMOCPEACTBEHHO OT 3asBUTEINSI, IOCPEICTBOM
(bakCUMUIBHOW WJIM TOYTOBOM CBSI3M MPUHUMAETCS U PETUCTPUPYETCS] B JICHb
MOCTYIUICHUS CIECIMAIIMCTOM, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB AJIMUHUCTpAIUH.
[Tpu nuuHOM OOpalleHnu 3assBUTENS B Y IOJITHOMOYEHHBIN OpraH 1Mo ero mpochbe jaenaercs
OTMETKa O MpUEME 3asBJICHUS HA KOMUU WJIM BTOPOM DJK3EMIUISIPE C YKa3aHUEM JaThl
nmpueMa 3asiBJICHUS.

3.2.3. Tlpu nuyHOM OOpAIllCHUH 3asiBUTEIL MPEABAPUTEIBLHO MOXKET TMOJIYYUTh
KOHCYJIBTAIIMIO CTEIUaIuCcTa AJMUHUCTPAIIMU, OTBETCTBEHHOTO 3a MH()OPMUPOBAHUE, B
OTHOIIICHUHM TOPSJIKA TPEACTABICHUS U MPABUILHOCTH O(POPMIICHUS 3asIBJICHUS.

3.2.4. B nenp perucrpanvu 3asBJICHUS yKa3aHHOE 3asBIICHHE C MPHJIOXKEHHBIMU
JIOKYMEHTAMH CIICIIUAINCT, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB AJIMUHHUCTpALUH
nepenaeT pyKOBOJUTENIO Y TIOJTHOMOUYEHHOTO OpraHa.

3.2.5. Pe3ynbraroM BBINOJHEHHUS AJMHUHHCTPATUBHOM MPOLEAYPHl  SBISIETCS
NOJIyYEHUE 3asiBJICHUSI C TIPHIJIOKEHHBIMHM K HEMY JOKYMEHTamu [ J1aBe aAMUHUCTPALIAH.

3.3. PaccmoTpenue 3adBieHUsI U JOKYMEHTOB, IPUHATHE U HAMPABICHUE 3asIBUTEIIO
peueHus.

3.3.1. OcHoBaHMeM nJi1 Hayaja AaIMUHHUCTPATHUBHON NPOLEAYPHl SBISETCA
NOJIyYEHUE 3asIBJICHUS U IIPUJIaraeMbIX K HEMY IOKYMEHTOB [ J1aBO#l a AMUHUCTpALIUH.

3.3.2. I'maBa ajgMWHHUCTpAIlMU HE IIO3JHEE padodero IHs, CICAYIONMIETr0 3a JTHEM
nepeavyy 3asBICHUS M TMPUIIAra€MbIX K HEMY JIOKYMEHTOB, OIPEIEISAET CIELHAIINCTA,
OTBETCTBEHHOI'O 3a PAacCMOTPEHHUE 3asBJICHUs (Jajiee — OTBETCTBEHHBIM HCIIOJIHUTEID),
IyTEM HAJIO)KEHUSI COOTBETCTBYIOLIEH BHU3bl Ha 3asBJICHUE M TNEPEAAcT YyKa3aHHBIC
JOKYMEHTHI CIELHAIUCTY, OTBETCTBEHHOMY 32 MPEIOCTaBICHHE MYHULUIIAJBHOW YCIyTH
(manee - OTBETCTBEHHBIN UCIIOJHUTEIND ).

3.3.3. OTBETCTBEHHBIN HCHOJHUTENIb PACCMATPUBAET 3aABICHUE C MPHUIIOKEHHBIMU K
HEMY JIOKYMEHTaMu U 0OpMIISIeT MMCbMEHHOE Pa3bsiCHEHUE.

OTBeT Ha BOMPOC TPENOCTABISETCS B MPOCTOM, YETKOW W TMOHATHOM (opme 3a
MOJMKUCHIO PYKOBOJIUTEINS YITOJITHOMOYEHHOTO OpTraHa JU00 JUIa ero 3aMeatoIIero.

B otBere Takxke ykaspiBaeTcs (ammivs, WM, OTYECTBO, HOMep TenedoHa
JOJKHOCTHOTO JIMIIa, OTBETCTBEHHOTO 3a TIOJITOTOBKY OTBETa Ha oOpaIieHue.

IIpu paccmoTpeHun oOpamieHuss YHOJHOMOYEHHOE JOJKHOCTHOE JIMIIO BIIpaBe
MPUBJIEKATh HHBIX JOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO OpraHa Juisi OKa3aHWUs
METOJIMYECKON U KOHCYJIbTATUBHON MOMOIIIY.

OTtBeT Ha 0OpallleHHe 3asIBUTENIS MOMUCHIBACTCS PYKOBOJAUTEIEM YIIOJIHOMOYEHHOIO
opraHa B Cpok He Oojiee 2 pabouux JHE ¢ MOMEHTa MOJIy4eHHUs MPOEKTa OTBETa OT
OTBETCTBEHHOT'O UCIIOJTHUTES.



[locne moanmucanusi OTBETa CHELUAIUCT, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALUIO
JIOKYMEHTOB, PETHUCTPUPYET OTBET B JKypHAJ€ PErUCTpalid KOPPECHOHACHIUU C
MPUCBOCHUEM HCXOJAIIEr0 HOMEpa W HalpaBisieT ajpecary MO Modure JuOo Bpyyaer
azpecaTy TUYHO B TeueHue 1 pabodero JHS ¢ MOMEHTA MOATMUCAHUS.

OtBer Ha oOpamieHue, mocTynammee B (OpME BIEKTPOHHOTO JIOKYMEHTa,
HampasisieTcs: B (OpMe JIIEKTPOHHOTO JOKYMEHTa MO aJpecy 3JEKTPOHHOM MOYTHI,
yKa3aHHOUW B 0OpAIlleHUH WIM B TUCbMEHHON (DOpMeE M0 MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpallieHuH.

3.4. CpOoK UCIIOJIHEHUSI MYHULIUITAIBHOW YCITyTH.

MaxkcumanbHblid CPOK HCHOJHEHUS aAMUHUCTPATUBHOM mpouenypsl cocrasiseT 20
JTHEW ¢ JaThl OCTYILJICHUS 3asBJICHUSL.

3.5. Pe3ynpTaTtoM aMUHUCTPATUBHOW NMPOLEAYPHI SBIISAECTCH:

1) HampaBiienue nubOO Tepenaya pemieHuss AIMUHHUCTPALMU O Jlaye MHUCbMEHHBIX
Pa3bSICHEHUI MO BOMPOCAM MPUMEHEHUS MYHHUIIMIIAIBbHBIX MPABOBBIX aKTOB O Hajorax u
coopax;

2) HampaBieHue nuOO mepenavya pemeHus AJIMHUHHUCTpalMu 00 OTKa3ze B Jaye
MUCbMEHHBIX Pa3bICHEHUN MO BOMIPOCAM MPUMEHEHUS] MYHMUIIUTATbHBIX MMPABOBBIX aKTOB
0 Hajorax u coopax.

3.6. IlepeyeHb aIMHHUCTPATUBHBIX MporeAyp (AEHCTBUI) MpH TPEIOCTABICHUU
MYHUITUATIAJIBHBIX YCIIYT B AJIEKTPOHHON (hopme

3.6.1. Ilpu HampaBieHUM 3asBJICHUS] O MPEIOCTABICHUN MYHUIIUITAIIBHOW YCIyTU B
ANEKTPOHHON  (opme 3asBuTeNb  (OPMHUPYET 3asBICHHE Ha  MPEAOCTaBICHUE
MYHUIIUTIAIIBHOW YCIAyTd B (OpPME DJIEKTPOHHOTO JIOKYMEHTAa M TIOJIHUCHIBAET €Tro
AJIEKTPOHHOM MOJIKCHIO B COOTBETCTBUU ¢ TpeOoBaHusMuU oT 28 utoHs 2014 r. N 184-D3
«O0 »snexTtpoHHoM moamucu». [lpum HampaBieHuM 3asBIEHUS O MPEIOCTaBICHUU
MYHUIIUTIAIIBHON YCIIYTH B 3JIEKTPOHHOU (DOopMe 3asBUTEINb BIPABE MPUIOKUTH K TAKOMY
3asIBJICHUIO JIOKYMEHTBI, HEOOXOAUMBIEC ISl MPEIOCTABICHUS] MYHULMIAIBHOU YCIIYTH,
KOTOpBIe (DOPMHUPYIOTCS U HAMPABISAIOTCS B BUJE OTACIBHBIX (haliJIoB B COOTBETCTBHUH C
TpeOOBaHUAMH 3aKOHOJATEILCTBA. [Ipy HampaBiIeHUH 3asBICHUS U MPUIaraeMbIX K HEMY
JOKYyMEHTOB B DJJIEKTPOHHOW (opme mpencTaBuTeneM 3asBUTENS, JCUCTBYIOIUM Ha
OCHOBAaHHMU JOBEPEHHOCTH, JIOBEPEHHOCTHh JOJDKHA OBITh MpejcTaBieHa B (opme
AIEKTPOHHOTO JOKYMEHTA, MOJAMMCAHHOTO 3JEKTPOHHOW MOJINUCHIO YIOJIHOMOYEHHOTO
JIMIIA, BBIAABIIETO (MTOAMKUCABIIETO) JOBEPEHHOCTD.

3.6.2. IlpenocTaBieHne MyHHUITMIIATLHON YCIYTH B AJEKTPOHHON (popMe BKIIIOYAET B
ce0s cieayronre aIMUHICTPATUBHBIE TIPOLICTYPHI:

1) mpuem 3asBieHuss W JOKYMEHTOB (MH(MOpMaIuu), HEOOXOAUMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

2) mpoBepka ACHCTBUTENBHOCTh YCWJICHHOW KBATH(PUIIMPOBAHHOW SJIECKTPOHHOU
MOAIUCH;

3) oOpaboTka W TpeABapUTEIHLHOE PACCMOTPEHHE ITOKYMEHTOB: (OPMHPOBAHUE
ANEKTPOHHBIX JOKYMEHTOB W (WJIM) SJIEKTPOHHBIX OOpa3oB 3asBICHUSA, JTOKYMEHTOB,
MPUHATBIX OT 3aABUTENS, KOMUN JIOKYMEHTOB JIMYHOI'O MPOUCXOXKIEHHUS, MPUHATHIX OT
3asBUTEN  (MPEACTABUTENSI  3asgBUTENS), 3aBEPEHUE DJIEKTPOHHOM TOMAMKCHIO B
YCTaHOBJIEHHOM TOPSIJIKE;

4) NpUHSTHE PEIICHUS O MOJTOTOBKE BBIMUCKH, YBEIOMJICHUS;

5) HampaBJieHHE 3asIBUTEIIO0 YBEJIOMIICHHS O IpUEME 3asIBJICHUS WK 0TKa3a B IpHeMe
K PacCMOTPEHHUIO 3asIBICHUS,



6) bopMupoBaHue pe3yJbTaTa NPeI0CTABICHHUS MyHUIIUIIAILHON YCIYTH;

7) HampaBlieHHE (BbIaua) pe3yabTara.

3asBUTENb BOpaBE OTO3BAaTh CBOE 3asBJICHHME Ha JIOOOM CTaauud PacCMOTPEHUS,
COTJIACOBAHMS WJIM TOJITOTOBKH JIOKYMEHTA.

3.7. Tlopsanok OCyIIECTBICHUS B DJJICKTPOHHOM (opMe, B TOM 4YHUCIE C
UCIONb30BaHUEM EnuHOro moprajsa TOCyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYyT
(byHKIMIT), aAMUHUCTPATUBHBIX MpOLEAyp (ACHCTBUI) B COOTBETCTBUM C TMOJOKECHUSIMHU
cratb 10 ®enepanpHoro 3akoHa ot 27 wutons 2010 r. N 210-d3 "OO6 opranuzauuu
MPE0CTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBLHBIX yCIyT".

IlpueMm wu peructpanus 3ampoca OCYIIECTBISIOTCS  JOJDKHOCTHBIM — JIMIIOM
YIOJIHOMOYEHHOT'O OpTraHa, OTBETCTBEHHOT'O 32 PETUCTPAIUIO.

Ilocne perucTpamuu 3ampoc  HaMpaBisSIeTCss B YIOJHOMOYEHHBIM — Opras,
OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHUITUTIATLHON YCIIYTH.

Y10THOMOUYCHHBI OpraH 00ecreYruBaeT MpUEeM JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEIOCTABICHUS MYHHUITUTIATLHON YCIYTU, U PETUCTPAIIMIO 3ampoca 0€3 HeOOXOIUMOCTH
MOBTOPHOTO MPE/ICTABICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

B cnydae mocryrieHus 3asBI€HHS W JIOKYMEHTOB, YKa3aHHBIX B mojpaszene 2.6
pasnena 2 PermamenTta, B DJJeKTpoHHOW ¢opMe ¢ wucnoib3oBaHueM EjguHoro wu
PervonansHoro moprana, MOJAMUCAHHBIX YCHUJIEHHOW KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM
NOJIIKCHIO, JOJDKHOCTHOE JIMIIO, OTBEYAlollee 3a TMPEeJOCTaBICHHEe MYHUIIUMATBHON
YCIIYTH:

- TpoBepseT ACHCTBUTEIBHOCTh YCUJICHHOW KBaTU(DUIIMPOBAHHON SJIEKTPOHHOU
NOJMUCH C HCIOJB30BAaHUEM CPEACTB HMH(POPMAIMOHHON CHUCTEMBI T'OJIOBHOTO
yIIOCTOBEPSIONIETO  IIEHTpa, KOTopas  BXOJUT B COCTaB  MH(MPACTPYKTYPHI,
oOecrieunBaronieid ”HPOPMAIMOHHO-TEXHOJIOTMYECKOE B3aUMOJICHCTBUE EUCTBYIOIIUX U
co37aBaeMbIX HH()OPMAITMOHHBIX CUCTEM, UCTIOIB3YEMBbIX ISl IPEIOCTABIECHUS YCIIYT.

- (hopmupyeT 3JIEeKTpOHHBIE TOKYMEHTHI U (WJIM) SJEKTPOHHBbIE 00pasbl 3asBIICHHUS,
JOKYMEHTOB, MPUHATBHIX OT 3asiBUTENS, KOMHI JOKYMEHTOB JIMYHOTO IMPOUCXOKICHHUS,
OPUHITBHIX OT 3asgBUTENs (MPEACTABUTENS 3asBUTENs), OOecreyrBas WX 3aBEpPEHUE
AIEKTPOHHOU NOANKUCHIO B YCTAHOBIEHHOM IMOPSIKE.

Cpok aAMUHUCTPATUBHOW MPOLEAYPHI 110 IPUEMY 3asIBJICHHS U MPUIIATa€MbIX K HEMY
NOKYMEHTOB, PETHCTPALMM 3asBJIICHUS M BBbIJAY€ 3asBUTEIIO PACIHCKA B IOJYYECHHUH
3asBJICHUS U JOKYMEHTOB, B TOM YHCJE C MCHOJIb30BaHWEM EnnHoro um PernoHanbHOro
nopraia - 2 JHs.

[Ipu monyueHun 3ampoca B IJIEKTPOHHON (oOpMe B aBTOMATHUYECKOM PEKUME
OCYIIECTBIISIETCS  (POPMATHO-IOTMUECKU KOHTPOJb 3ampoca, MPOBEPSETCS HaIMIne
OCHOBaHUHM JJIs OTKa3a B MpPHEME 3alpoca, yKa3zaHHbIX B mnoapasaene 2.7 Pazmena II
HACTOSAIIEr0 AJIMUHUCTPATUBHOIO PEIrVIAMEHTAa, a TAaKXKE OCYIIECTBISIOTCS CIEAYIOIIUE
JIICVUCTBUA:

1) opu HanM4uM XOTsI Obl OJHOTO W3 YKa3aHHBIX OCHOBAHUMN JIOXKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIMIIAILHONW YCIYTH, B CPOK, HE MPEBBIIIAIOIINMA
CPOK TMPENOCTaBICHHS MYHHUIMNAIBHOW  YCIyTrW, TMOJArOTABIMBAET IMHCHBMO O
HEBO3MO>XHOCTH MPEIOCTABICHUS MYHULIUTIAIBHOW YCITYTH;

2) mpu OTCYTCTBUU YKa3aHHBIX OCHOBAHUM 3asBUTENIO0 COOOIIAECTCS MPUCBOCHHBIM
3ampocy B DJIEKTPOHHOU (pOpMe YHUKAJIBbHBIM HOMEP, MO0 KOTOPOMY B COOTBETCTBYIOIIEM
paznene Egunoro m PermonanbHOro moprana, oQUIMAIBHOrO calTa 3asBUTENIO OyIeT
npejcTaBieHa HHPOpMAIIUs O XOJI€ BBIIIOJTHEHUS YKa3aHHOTO 3apoca.



Pe3ynpraTtomM agMHUHUCTPATUBHOW MPOLIEAYPHI 10 NPUEMY 3asIBIICHUS U MTPUITIAraeMbIX
K HEMYy JOKYMEHTOB, PETUCTpPAIIMU 3asBJIICHUS W BbIAAYE 3asBUTENIO0 PACIHUCKH B
MOJYYCHUN 3asBJICHUS W JIOKYMEHTOB, B TOM YHUCJIE€ C HCIOJIb30BaHUWEM EauHOro u
PernonansHoro moprana, siBISIETCS MPUEM U PETHCTpalMs 3asBJICHUA U MPUIAraeMbIX K
HEMY JIOKYMEHTOB.

[Tocne nmpuHATHS 3ampoca 3asBUTENS JOJKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEIOCTABICHNE MYHULIUNATbHON YCIYTH, CTATyC 3amnpoca 3asgBUTENS] B JIMYHOM
kabuHete Ha ExmHom u PermonanbHOM mopTtane, opuiuaairHOM caiiTe OOHOBISIETCS 10
CTaTyca «IPUHSITOY.

[Ipu mpenocTaBieHUM MYHUIMIIAIBHOW YCIYTH B DJIEKTPOHHOU (OpME 3asBUTEIIO
HaMpaBIsETCS:

a) YBEJOMJICHHE O 3alMCH Ha MIPUEM B YIIOJHOMOUYEHHBIN oprad win MOLJ;

0) yBEAOMJICHHME O TpPUEME U PETUCTPAllUM 3anpoca M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH;

B) YBEJOMJICHUE O HavaJie MPOIEAyphl TPEIOCTABICHUS MYHUIIMTIATLHON YCIIYTH;

I') yBeIOMJIEHHE 00 OKOHYAHWH MPEIOCTABJICHUS MYHUIMNAIBHOW YCIyru Ju0o
MOTHUBUPOBAHHOM OTKa3e B IMpHEME 3anpoca M HUHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTABICHUS MYHUIIUTIAIIBHOW) YCIIYTH;

€) YBEIOMJICHHE O pe3yjibTaTaXx PAacCMOTPEHMs JOKYMEHTOB, HEOOXOIUMBIX s
MPEOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

) YBEAOMJIEHHME O BO3MOXXHOCTH TOJYYUTh PE3yJbTaT MOPEAOCTABICHUS
MYHUIIMNIAJIBHOW ~ yCcayrn  JIMO0O  MOTHUBUPOBAHHBIM  OTKa3 B MPEIOCTaBICHHUU
MYHULUNAIBHOW YCIYTH;

3) YBEIOMJIECHHE O MOTHBHUPOBAaHHOM OTKa3€¢ B NPEJOCTABICHUM MYHULHUIAIBHOU
YCIIYTH.

Eciu B pesynpTaTe mNpoBEepKH KBaTU(GUIIMPOBAHHON MOAMUCH OyIET BBISIBICHO
HECOOJIOJIEHNE  YCTAHOBJIEHHBIX  YCJIOBHM  TNpU3HAHUS €€  JIEMCTBUTENIBHOCTH,
JNOJKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa yCIyrd B Te4YeHue 3 JHEW cO JIHS
3aBepIlEHUs] MPOBEICHNUS TaKOW MPOBEPKH MPUHUMAET pellleHHe 00 OTKaze B MpHEMe K
PAacCCMOTPEHHUIO 3asBIICHHS 3a IOJYyYEHHEM MYHHUIMNAIBHONW YCIYTM W HamlpaBiseT
3asIBUTEINIO YBEJIOMIICHUE 00 3TOM B 3JIEKTPOHHOM (popMe ¢ yKa3aHHMEM MyHKTOB CTaThu 11
OdenepanpHoro 3akoHa denepanbHblii 3akoH oT 28 wmroHa 2014 1. N 184-®3 «O6
ANEKTPOHHON MOANUCH», KOTOPBIE MOCIYKWUJIU OCHOBAHUEM I IPUHATUSA YKa3aHHOTO
pemieHusi. Takoe yYBEIOMIJICHHE TMOAMUCHIBACTCS KBATHU(PUIUPOBAHHOW MOMAMKCHIO
JOJKHOCTHOTO JIMLA YIIOJTHOMOYEHHOTO OPraHa U HaIpaBISETCS MO aIpecy 3JIEKTPOHHOU
MOYTHI 3asBUTEIIS TUOO B €ro TWYHBINA KabuneT Ha EquHom u PernonansHOM moprare.

[locne monydeHus yBEIOMJICHHS 3asBUTENIb BIIPaBe OOPATHUTHCS IOBTOPHO C
3as1BJICHUEM O MPEIOCTABICHUA MYHUIUITAJIBHON YCIYTH, YCTPAHUB HAPYILUCHUS, KOTOPBIE
MOCITY>KUJIM OCHOBAHUEM JJIsI OTKA3a B IPUEME K PACCMOTPEHHUIO IIEPBUYHOTO 3asBJICHUS.

[Ipn nopaye 3asBIEHHS B DSJIEKTPOHHOM BHAE UIA IIOJIYyYCHUS NOMJIMHHUKA
pe3yibTaTa MPENOCTaBICHHUS MYHULUUNAIBHOM yCIYrM 3asBUTENb NpHUOBIBAET B
aIMHHUCTPALIMIO JINYHO C JIOKYMEHTOM, YAOCTOBEPSIOIIUM JIUYHOCTD.

Nudopmaruss 0 TPOXOKACHUH JTOKYMEHTOB, a TaKXE O TMPUHATHIX PEIICHUSIX
OTpa)kaeTcsi B CHUCTEME DJIEKTPOHHOrO JOKYMEHTOOOOpOoTa B J€Hb NPUHATHUS
COOTBETCTBYIOIINX PEIICHUM.

CpoK WUCHONHEHHS AaJMHUHUCTPATHUBHOW TMPOLEAYPHl MO BbIJAYE 3aABUTEIIO
pe3yibTaTa NpeJoCTaBICHUs] MyHUIIUNIAIbHOU yeinyru — 1 pabouuit 1eHb.



3.8. [lepeuenb aAMUHUCTPATUBHBIX MpOLENYp (IeicTBUI), BhITOMHSIEMBIX MO

IIpu oOpamieHun 3asBUTENS C 3asABJICHUEM U JOKYMEHTAMH, YKAa3aHHbIMU B
noapaszaene 2.6 pasnena Il Pernamenra B ML npenocraBieHrne MyHUIUITAIBHONW YCIYTH
BKJIIOYAET B c€0s CIeAYIOIINE aIMUHUCTPATUBHBIEC MPOLIEAYPHI:

1) mpuem 3asBiI€HUS U MPUJIAraéMbIX K HEMY IOKYMEHTOB, PETUCTpaLUs 3asBJICHUS U
BbIJ]a4a 3asIBUTEIIO PACTIMCKHU B MOJYYEHUU 3asBJICHUS U JOKYMEHTOB;

2) nepeBo B ANEKTPOHHYIO POPMY U CHATHE KOMUN C JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTENIEM, MOJIUCH U 3aBEPEHUE NeYaThIO (JIEKTPOHHOM MOAMHUCKIO);

3) mepenada KypbepoM 3asIBIICHUS U MPUIIAraeMbIX K HEMY JTOKYMeHTOB u3 MO®I] B
YIIOJITHOMOYEHHBINW OpraH;

4) nepenada KypbepoM IMaKeTa JOKYMEHTOB U3 YIOJHOMOUYEHHOTO opraHa B MOL];

5) BbIjaya (HampaBjIeHUE) 3asiBUTEIIO0 pe3yJibTaTa MPeIOCTABICHUS] MYHHUITUTIATbHON
YCIIYTH.

3asBuTENb BIOpaBe OTO3BAaTh CBOE 3asBJIEHHME HA JIOOOM CTaAMM PacCMOTPEHUS,
COrJacoBaHMWsSl WJIM TMOATOTOBKUA JOKYMEHTa, OOpAaTUBIIUCH C COOTBETCTBYIOLIUM
3asBiicHueM B MODI 1.

3.9. IlopsA0K BBIMOTHEHUS! IMUHUCTPATUBHBIX Tpoueayp (nevictauit) MOIL]

3.9.1. [Ipu npuemMe 3asBICHUS U IPUIIATaeMbIX K HEMY JJOKYMEHTOB paboTHuK M®II:

UHGOPMUPYET 3asBUTENCH O MOPSAKE MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH B
MHOTO(QYHKIIMOHATBHOM IIEHTPE, O XOJE BBIMOJHEHUS 3ampoca O MPeIOCTaBICHUU
MYHULUIAIBHOW YCIYTHM, IO HWHBIM BONPOCAM, CBSI3aHHBIM C MPEJOCTaBIECHUEM
MYHULUINAIBHOW YCIYrM, a TakKe KOHCYJbTHUPOBAHHME 3asfBUTEICH O MOPAIKE
IpEeJOCTaBICHHS] MYHUIIUIIAIIBHOM YCIYyIM B MHOTO()YHKIIMOHAJILHOM LIEHTPE;

NPUHUMAET 3alpOC 3asBUTENICH O MPEAOCTABICHNN MYHUIIUNIAIBHONW YCIYTH U MHBIX
JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHHUSI MyHULIUIIAIBHON YCIIYTH;

YCTAHABJIMBAECT JIMYHOCTh 3asBUTENS, B TOM YHCIE IPOBEPSIET JOKYMEHT,
YIOCTOBEPSIONIUN JIMYHOCTh, IIPOBEPSAET IIOJIHOMOYMS 3asBUTENS, B TOM YHCIIE
[OJIHOMOYUS ITPEACTABUTEIS IEUCTBOBATH OT €r0 UMEHH;

IpOBEPSIET HAMYKME BCEX HEOOXOAUMBIX JOKYMEHTOB MUCXO/S U3 COOTBETCTBYIOIIETO
HepeyHs JOKyMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTaBICHNUS MYHULIMITAIBHON YCIIyTH;

POBEPSET  COOTBETCTBUE  IPEJCTABICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM
TpeOOBaHMSM, YIOCTOBEPSACH, UTO:

JOKYMEHTBl B  YCTAaHOBJEHHBIX 3aKOHOAATEIBCTBOM  CIIy4asX HOTapUaIbHO
YIOCTOBEPEHBI, CKPEIUIEHBI Ie4YaTAMU (MpH HAJIWYMU [€YaTH), HUMEIOT HaJIexkKalue
IIOAIMCU CTOPOH HUJIN OIIPEACIICHHBIX 3aKOHOAATEIbCTBOM JTOJDKHOCTHBIX JIULL;

TEKCThI JOKYMEHTOB HaIlMCaHbl pa300pUHBO;

(dammwiny, ¥UMEeHa W OT4YecTBa (PU3MUECKHX JIUIL, agpeca MX MECT >KUTEIbCTBA
HaITMCAaHBI ITIOJHOCTHIO;

B JOKYMEHTaxX HET IIOJYUCTOK, NPHUIMUCOK, 3a4EPKHYTBIX CJIIOB M MWHBIX HE
OTOBOPEHHBIX B HUX UCIIPABJICHUN;

JOKYMEHTBI HE UCITOJTHEHBI KapaHJalloM;

JOKYMEHTBI HE UMEIOT NOBPEKACHUM, HAJTMYUE KOTOPBIX HE MO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJAEPKAHUE;

CPOK ACHCTBHS TOKYMEHTOB HE HCTEK;

JOKYMEHTBl ~ cojaepkaT HWHQPOpMAalMIo, HEOOXOAMMYIO JJIi  MPEeAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI IIPEJICTABIEHBI B TIOJTHOM 00BEME;



3asIBJICHHE COOTBETCTBYET YCTAaHOBJIEHHBIM TPEOOBaHUSAM K €ro (popMe U BULY;

IpU OTCYTCTBUM OCHOBAaHMM /Ji1 OTKa3a B IpHEME JOKYMEHTOB O(OpMISET ¢
MCITIOJIb30BAaHUEM CUCTEMBI 3JIEKTPOHHOW OYEpEe/Id PACIUCKY O MpUEMe JOKYMEHTOB, a MPU
HaJIMYHUU TAKUX OCHOBAHUH — paclucKy 00 OTKa3e B IpUEME IOKYMEHTOB.

PabotHuk M®I] oT uMeHU 3asBUTENS 3aMOJIHSIET 3asBJIICHHE 1O COOTBETCTBYIOIIEH
dbopwme.

Pabotnuk MOI[ mnepeBoaUT B DJJIEKTPOHHYIO (OPMY M CHUMAET KONUHU C
JOKYMEHTOB, MPEJICTAaBICHHBIX 3asBUTEJIEM, TMOJNUCHIBAET M 3aBEPsIeT MeYaTblo
(37IEKTPOHHOM MOJIHUCHIO).

3asiBUTEINb, MPEACTABUBIINI JTOKYMEHTHI JUIsl MOTYYEHUS] MyHULIMITAJIbHON YCIyTH, B
00s3aTeNbHOM NopsiiKe HHPopMupyeTcs: padotHukoM MOLI:

0 CpPOKE IPEeIOCTaBICHUS MYHUIIMTIAIBHON YCIIyTH;

0 BO3MO>KHOCTH OTKa3a B MPEJI0CTABIECHUN MYHUIIUNIATBHONW YCIIYTH.

Ecnu mpencraBiieHHbIE KOMUU JIOKYMEHTOB HOTapHaJIbHO HE 3aBEPEHBI, COTPYIHUK
MOII, cnuuB KOMUHU JAOKYMEHTOB C HUX MOJJIMHHBIMHU 3K3EMIUISIpaMH, 3aBEpSeT CBOEH
MOJIIUCHIO C YKa3aHUEM (PaMWINK U MHULMATIOB M CTABUT ITAMIT «KOIUSI BEPHAY.

3.9.2. Ilepenaua noxkymeHToB M3 MOPI[ B anMUHUCTpauMIO OCYLIECTBIIAETCS HE
NO37HEee OJJHOTO paboyYero AHs, CASAYIOIIEro 3a JHEM MprueMa JOKYMEHTOB, HA OCHOBaHHUH
peecTpa, KOTOPBIM COCTaBISETCS B JABYX DJK3EMIUIApAX U COJEPKUT JaTy U Bpems
nepenayu.

[Ipu npueMe TOKYMEHTOB CHEIMAIKUCT YIOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIH 3a
IPUEM U PETHCTPAIMIO TOKYMEHTOB, IPOBEPSIET COOTBETCTBUE M KOJIMUYECTBO IOKYMEHTOB
C JaHHBIMH, YKa3aHHBIMHU B PEECTPE, MPOCTABISET ATy, BPEMS MOJYyYEHUSI TOKYMEHTOB U
HOJTMUCH.

IIpu mnepemadye mnakeTa JOKYMEHTOB CIIEIIMAIMCT YIIOJHOMOYEHHOIO OpraHa,
OPUHUMAIOIIUN HX, TPOBEPSIET B NPUCYTCTBUH Kypbe€pa COOTBETCTBUE M KOJHUYECTBO
NOKYMEHTOB C JIaHHBIMH, YKa3aHHbIMU B pEECTpE, MPOCTABISAET AAaTy, BPEMs IOIYUYECHHUS
JOKYMEHTOB M NOANKCH. [lepBbIi 3K3EMILISAP peecTpa OCTAeTCs Yy JOJLKHOCTHOIO JIMIA
YIIOJTHOMOYEHHOTO OpraHa, BTOPOW — TMOMJIEKHUT BO3BpaTry Kypwepy. Mubopmarus o
MOJIYYEHUU JOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

3.9.3. TIlepenaya 1OKYMEHTOB U3 YIIOJIHOMOUYEHHOTO opraHa B M®I] ocymiecTBisiercs
HE TO3JHEE CJIEAYIOIIETr0 JHS Ha OCHOBAHUM PEECTpa, KOTOPBIA COCTABISIETCS B JABYX
AK3EMILIAPAX.

[Tpu nepenade nakera qoKymMeHTOB paboTHuk M®II, mpuaMMaronuii uX, mMpoBepseT
B IPHUCYTCTBHH Kypb€pa COOTBETCTBHE M KOJUYECTBO JOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMH B pEECTpe, MPOCTaBISIET AaTy, BPEMs MOJY4YEHUSI JOKYMEHTOB U MOJAMUCH.
[TepBblii 3K3EMILISIP peecTpa OCTAETCSA Y NOJKHOCTHOTrO juia MO, BTopoit — MOUIeKUT
BO3BpaTy Kypbepy. MH}opmanus o moiydeHuu JTOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO
0a3y.

3.9.4. M®IL] ocymecTBiIseT BblAAYy 3asSBUTENIO0 pe3yJibTaTa NPEAOCTABICHUS
MYHULIUMAIBHOW YCIyTH, B TOM YHUCJE BbIJaya JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE,

MOATBEPKAAOMINX  COAEpP)KAHUE  DJIEKTPOHHBIX  JOKYMEHTOB, HaIpaBJIECHHBIX
YTIOTHOMOYEHHBIM OpPTaHOM B MHOTO(QYHKIIMOHAJIBHBIA IEHTP 1O pe3yJbTaraM
MPEI0CTABIECHUS MYHHIUITAITBHBIX YCIyT OpraHamu, MPEIOCTABIISIOIIUMHA

MYHHUIMIIAJIBHBIE YCIYTH, a4 TAaKK€ BblAa4a JOKYMEHTOB, BKJIIOYAs COCTABJICHUE Ha
OyMa)XHOM HOCHUTEJIC W 3aBEpPEHUE BBIIUCOK M3 WH(POPMAIMOHHBIX CHUCTEM OPraHOB,
MPEIOCTABIISIOIINX MYHULIMTIATIBbHBIEC YCITYTH.



JUtst mostydeHusi JOKYMEHTOB 3asiBUTENb NMpuObiBaeT B ML 1nyHO ¢ TOKYMEHTOM,
YAOCTOBEPSIOIINAM JINYHOCTb.

OcHoBaHMEM JUId Hadajga aJIMUHUCTPATUBHOW MPOLEAYPHI SBISAETCA IOJIYyYCHHE
M®I] pesynbrara IpegoCTaBICHU MyHULMIIAIBHON YCIYTH.

IIpu BeIIaye JOKYMEHTOB JOJKHOCTHOE nuio MOII:

YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS, MPOBEPSET HAJIMYME PACHUCKU (B ciydae
yTEPH 3aBUTEJIEM PACHUCKH pACIEYATBIBAET C MCHOJIB30BAHHEM IPOrPaMMHOIO
AJNEKTPOHHOTO KOMIUIEKCAa OAMH SK3EMIUISIP PACHUCKU, Ha OOpaTHOW CTOPOHE KOTOPOH
JIeNaeT HaJIUCh «OPUTMHAJl PACIIUCKU YTEPSH», CTABUT AATy U MOJIUCH);

3HAKOMHT C COAEPKAHUEM IOKYMEHTOB U BBIJAET UX.

3.9.5. B ciyuae oOpailieHus 3asBUTENs 3a MPEIOCTABICHUEM MYHHUIMNAIbHOU
YCIIYTHU 10 KCTEPPUTOpUAIBHOMY ITpuHIUIy MOII:

- IPUHUMAET OT 3asBUTEIS 3asIBJICHUE U JJOKYMEHTHI, IPEACTABICHHBIE 3a5BUTEIIEM;

- OCYIIECTBJISIET KONUPOBAaHHE (CKaHMPOBAHUE) IJOKYMEHTOB, MPEIyCMOTPEHHBIX
gacteto 6 crtathu 7 denepanbHoro 3akona ot 27 wutonsa 2010 roma Ne 210-d3 «O6
OpraHu3aluy MPeJoCTaBICHUsl TOCYJIAPCTBEHHBIX U MYHHUIIMNANBbHBIX YCIyr» (lanee —
JOKYMEHTBI JINYHOTO MPOUCXOXKIACHUS) U MPEICTABICHHBIX 3asBUTENEM, B Clyyae, €clid
3asBUTENb  CAMOCTOSITEIbHO  HE  NPEACTaBUI  KONUM  JOKYMEHTOB  JIMYHOIO
IPOUCXOXKAEHUS, 4 B COOTBETCTBUU C aJMUHUCTPATUBHBIM PETJIAMEHTOM IIPEAOCTABIEHUS
MYHUIIMTAIBHON YCIIYTH JJIsi €€ TMPeJOoCTaBlICHUs HEOOXOAMMO MpEJCTaBICHUE KOMUU
JOKYMEHTA JIUYHOTO MPOUCXO0XKICHHS (32 UCKIIFOUEHUEM CiIy4asi, KOrJa B COOTBETCTBUU C
HOPMAaTUBHBIM TIPABOBBIM AKTOM JJI1 NPEAOCTABICHUS MYHHUIMIIAJIBHOMW YCIYTH
HEOOXOJIMMO TPEIbsBICHUE HOTApPUAIBbHO YIOCTOBEPEHHOM KOIMUU JOKYMEHTa JUYHOTO
IPOUCXOKICHUS).

- (hopMHUpYET DJIEKTPOHHBIE TOKYMEHTHI U (WJIHM) JIEKTPOHHBIE 00pa3bl 3asBIICHUSA,
NOKYMEHTOB, NPUHATBHIX OT 3asBUTENSA, KOMHM JOKYMEHTOB JMYHOTO IMPOUCXOKICHHUS,
OPUHATBHIX OT 3asgBUTENs (MPEACTABUTENS 3asBUTENs), oOOecreynBasi WX 3aBEpeHHE
AIEKTPOHHOUN NOANKUCHIO B YCTAHOBIECHHOM IMOPSIKE;

- C WCIOJb30BaHUEM HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUN
HAIPaBJIIET DSJEKTPOHHBIC MOKYMEHTHl M (WMJIM) DJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB,
3aBEPEHHBIC YIIOTHOMOUYEHHBIM JOKHOCTHBIM JIMIIOM MHOTO(YHKITMOHAIBHOTO 1IEHTPA, B
aIMUHHCTPALIUIO.

3.9.6. B ciydyae oOpaiieHHs 3asBHUTENS 3a MPEIOCTABICHHEM MYHHUIIUITATBHOM
YCIYTH O IPUEMY 3asBUTEIICH MO MPEABAPUTEIIBHON 3aIIUCH

B mensx mnpegocTaBieHUS MYHUIMIIAIBHOM YCIYIM OCYIIECTBISIETCS MPUEM
3asBUTEJIEN M0 MPEIBAPUTEIBHON 3aIIUCH.

3anuch Ha MpUEM MPOBOAUTCS MocpencTBoM ExnHoro u PernonansHoOro nopraina.

3agBUTENIO MPEIOCTABISAECTCS BO3MOXHOCTh 3alMCHU B JIOOble CBOOOJAHBIE IS
mpuema Jaty ¥ Bpems B penenax yctaHoBieHHoro B M®I] rpaduka npuema 3asBuTeneil.

M®II ne BmpaBe TpeOOBaTh OT 3asIBUTENS COBEPUICHUS WHBIX IEHCTBUN, KpOME
MPOXOXKIEHUS UACHTH(PUKAINK W ayTeHTHU(PUKAIUA B COOTBETCTBHHM C HOPMATHBHBIMU
npaBoBbIMH akTamMu Poccuiickorn ®enepaunu, ykazaHus UEId MpPUEMA, a TaKKe
NPEIOCTAaBIICHUS] CBEICHUH, HEOOXOAMMBIX JUIS pacuera AJUTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPBIM HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

@OopMHUPOBAHHUE 3aIPOCa 3aASBUTEIEM OCYILECTBIIETCA MOCPEACTBOM 3AIIOJHEHUS
AIEKTPOHHOU (popMbl 3anpoca Ha Enunblii 1 PernoHanbHbIi opTai, opuuuaIbHOM cailTe
0e3 HeOOXOIMMOCTH JIOMOJHUTEIHHOM MO0J1auu 3ampoca B Kakoil-nmubo uHou gopme.
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Ha Enunom u PeruonanbHoM mnopTane, o(uIUaIbHOM CcalTe pa3MellaroTcs
00pa3Iibl 3aM0THEHUS SIEKTPOHHON (DOPMBI 3ampoca.

dopmaTHO-JIOTHYECKass MPOBEpPKa CHOPMHUPOBAHHOTO 3aIlpoca OCYIIECTBISETCS
ABTOMATUYECKHU TOCJE 3aMOJHEHUS 3asgBUTEIEM KaXKJ0T0 U3 MOJEH IEKTPOHHOU (HOPMBI
3anpoca. [lpu BBISIBICHHMM HEKOPPEKTHO 3alOJHEHHOTO TIOJISI AJIEKTPOHHOU (HOpPMBI
3ampoca 3asBUTENb YBEIOMIISIETCA O XapaKTepe BBIIBICHHON OIIUOKU M TOPSIKE €e
YCTpPaHEHUsI TOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIIEHUSI HEMOCPEJCTBEHHO B
ANIEKTPOHHOU (opMe 3ampoca.

[Ipu hopmupoBaHuM 3ampoca 3asiBUTEIIO 00ECTICUNBACTCS

a) BO3MOXXHOCTh KONUPOBAaHMUSI M COXPAHEHHUs 3alpoca W HUHBIX JOKYMEHTOB,
yKa3aHHbIX B nojpaszeine 2.6 Paznena 2 Hactosmero AIMHUHUCTPATUBHOIO PETJIAMEHTA,
HEOOXOUMBIX JIJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH;

0) BO3MOXHOCTb 3aIlOJTHEHUS HECKOJbKUMH 3asBUTEISIMH OJHOU DJIEKTPOHHOM
dbopmbl 3ampoca mpu OOpaAIIEHUH 3a YCIyramu, MPEANnojaraloiliMy HapaBiIeHUE
COBMECTHOTI0 3alpoca HECKOJbKUMU 3asIBUTEIISIMU,

B) BO3MOXHOCTh MEYaTH Ha OYMa)XHOM HOCHUTEJIE KOMHUHU SJIEKTPOHHOU (OPMBI
3amnpoca;

I') COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (OpMY 3ampoca 3HAYEHUU B
M000H MOMEHT MO KEJIAaHUIO TI0JIb30BaTElIs, B TOM YHUCJIE NMPU BOZHHUKHOBEHHH OIITHOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAUCHUH B AJIEKTPOHHYIO (popMy 3ampoca;

1) 3alojHEHUE MOoJiel SJEKTPOHHON (OPMBI 3ampoca 10 Hayana BBOJA CBEIACHUU
3asBUTEJIEM C  KCIOJb30BAaHWEM  CBEJCHUM, pa3MelieHHbIX B  (QeaepanbHOu
rocy1apcTBeHHONM HuH(poOpMalMoHHONH cucteMe «EnuHas cucreMa UACHTUGUKALMN U
ayTeHTU(UKAIUU B uH(pPaCTPYKTYype, oOecrieunBaroIen uH(GOPMAIIMOHHO-
TEXHOJOTUYECKOE B3aUMOJEHCTBUE WH(GOPMAIMOHHBIX CHCTEM, MCIOIB3YEMBIX IS
NPEIOCTaBICHUS] TOCYJAPCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIYT B AJIEKTPOHHON (Qopmer
(mamee — enuHas cucTeMa WICHTU(DHUKAIMKM U ayTeHTHUPUKALKUHU), U CBEJCHUH,
onyOnukoBaHHBIX Ha ExmHom m PernonansHOM moprane, ouimaaisHOM caiTe B YacTH,
Kacarolencss CBEICHHH, OTCYTCTBYIOIIUX B €IMHOW CHUCTEME WJIACHTH(DUKAIUA M
ayTeHTU(UKALINH;

€) BO3MOXKHOCTb BEPHYTHCS Ha JIIO0O0M M3 3TANOB 3aMOJIHEHUSI DJIEKTPOHHOM (HOPMBI
3ampoca 0e3 MoTepu paHee BBEJICHHON HH(pOpMAITUH;

) BO3MOYKHOCTH JIOCTyma 3asBUTeNss Ha EnuHoM u PernonanbHOM mopTayie WU
oUIMAIBHOM CaliTe K paHee MOJAaHHBIM UM 3allpocaM B TEUEHHE HE MEHEEe OJTHOTO roja,
a TaKXKe 9aCTUYHO CPOPMUPOBAHHBIX 3aMPOCOB - B TCUCHUE HE MEHEee 3 MECSIIEB.

3.10. ITopsaok WCHpaBICHUS MOIMYIICHHBIX OINEYAaTOK W ONIMOOK B BBIJAHHBIX B
pe3yabpTaTe NPeaOCTaBICHUS MyHUIIUIIATbHOW YCIYTH TOKYMEHTAX

OcHoBaHMeM 711 Havalla aIMUHUCTPATUBHOU HPOLENYpPHI SIBISETCS MPEACTABICHUE
(HanpaBieHuEe) 3asBUTENIEM B YTMOJHOMOYEHHBI OpraH B MPOU3BOJBbHOU (opme
3asiBICHHS] 00 WCIPABJICHUHM OTEYAaTOK W (W) OMIMOOK, MOMYIICHHBIX B BBIJAHHBIX B
pe3yibTaTe NPe0CTaBICHHS] MyHUIIMIIATIbHOW YCIAYTH IOKYMEHTAX.

JIOJKHOCTHOE U0 YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABIICHHE
MYHULIUMAIBHOW YCIYyTH, pacCMaTpUBAET 3asiBJICHUE, MPEIACTABICHHOE 3asBUTENIEM, U
MPOBOJAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEICHUM B CPOK, HE NPEBBIMIAIOMINN 2
pabounx JHEN ¢ JaThl perUCTPAllUi COOTBETCTBYIOIIETO 3asIBIICHHUSI.

Kpurepuem npuHaTHs pelieHUss MO aAMUHUCTPATUBHOM TMpoleaype SBISETCS
HaJM4Yue WM OTCYTCTBUE TAKUX ONEYATOK U (KJIK) OMIHUOOK.



B cnyudae BbIsIBI€HUS JOMYIIEHHBIX OMEYAaTOK M (WJIK) OMMOOK B BBIJAHHBIX B
pe3ysibTaTe NPEIOCTaBICHUS MYHULUIAIBHON YCIYTH JOKYMEHTaX JOJKHOCTHOE JIMIIO
VY10JIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHULIUIIAIbHON YCIYTH,
OCYIIECTBIISIET MCHpPABICHHE M 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpOK, He
MPEBBIIAIONINUMN 5 pabounx JHENH ¢ MOMEHTA PETUCTPALIMM COOTBETCTBYIOIIETO 3asBICHUSI.

B cnydae orcyrcTBusi omedatok U (Wiau) OMMOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3ysbTaTe MpeIoCTaBICHUSI MYHULIUIIAIbHON YCIYTH, TOJKHOCTHOE JIULO CTPYKTYPHOIO
nojpasziefeHuss  YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEAOCTaBJICHHE
MYHUIMOAIBHOW YyCIyTH, HUCBMEHHO COOOIIaeT 3asBUTENI0 00 OTCYTCTBUM TaKHUX
OrnevyaTok M (W) OMIMOOK B CPOK, HE MpEeBbIIIAIONIMN 5 pabouuMx AHEH C MOMEHTa
pErucTpanuu COOTBETCTBYIOIIETO 3asIBJICHUS.

Pe3ynbTaTtoM aJMUHUCTPATHBHOW MPOLEAYPhl SBISCTCS BbIgada (HAMpaBlICHUE)
3asIBUTEJII0 HWCIIPABICHHOTO B3aMEH paHee BbIAAHHOTO JOKYMEHTA, SIBIISIIOLIETOCs
PE3yNbTaTOM MPEAOCTABICHUS MYHHUIIMIIAIIBHON YCIIYTH, WK cOOOIeHne 00 OTCYTCTBUU
TaKUX OMEYaTOK U (WMJIu) OMHOOK.

4. (I)OprI KOHTPOJIA 324 UCITOJITHCHHEM AAMUHUCTPATHBHOIO pPEriJiaMEeHTAa

4.1. TlopsoK OCYIIECTBIEHHUS TEKYIIEr0 KOHTPOJIS 32 COOMIOACHIUEM U UCTIOJTHEHUEM
OTBETCTBCHHBIMU  JIOJDKHOCTHBIMHM  JIMIIJaMH ~ TIOJIOXKEHUW  perjaMeHTa M HHBIX
HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABIWBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO
MYHUIIUIIAIBHON YCIYTH, & TAaK)Ke MPUHITHEM UMU PEIICHUH.

JIOJPKHOCTHBIE JTUIIAa, MYHUIIMIIAJIBHBIE CIyXKaIIUe, YIaCTBYIOLINE B MPEIOCTABICHUH
MYHULUNAIBHONW YCIYTH, PYKOBOACTBYIOTCS MOJOKEHUAMHU HACTOAIIETO Pernamenra.

B 10MKHOCTHBIX perinaMeHTax JOJKHOCTHBIX JIMI, YYaCTBYIOIIUX B MPEJOCTABICHUH
MYHUIIUTAIBHOW  YCIYTHM,  OCYHICCTBISIOMUX  (YHKIUA 1O  MPEIOCTaBICHUIO
MYHULUANATIBHON YCIIYTH, YCTaHaBIIUBAIOTCS JOJKHOCTHBIE 00s3aHHOCTH,
OTBETCTBEHHOCTbh, TPEOOBAHMSI K 3HAHUSM M KBaTU(DUKAIIUU CIICIIUATHNCTOB.

JIOJKHOCTHBIE JIMIIA OPTaHOB, YYacCTBYIOIIMX B MPEAOCTABICHUHM MYHULHNAIbHOM
YCIIYT'HM, HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTb 3a MCIOJHEHUE aJIMHHUCTPATHUBHBIX
IOpoleyp ¥ COOMIOACHHE CPOKOB, YCTAHOBJIEHHBIX HacTtosimuMm Perimamentom. [lpu
OPEAOCTABICHUM MYHHUIMNAIBHON YCIYTd Tpa)XJaHWHY TapaHTUPYETCs IMpaBO Ha
nojiyueHue HHQPOPMalMU O CBOUX IIpaBax, OOS3aHHOCTSIX M YCIOBUSX OKa3aHUs
MYHULIAMAIBHOW YCIYTH; 3alIUTy CBEACHUW O MEPCOHAIBHBIX AAHHBIX; YBa)KHTEIBHOE
OTHOILIEHHUE CO CTOPOHBI JOJKHOCTHBIX JIMII.

Tekymuil KOHTPOJIb ¥ KOOPAMHALIMS MTOCIIEI0BATEIbHOCTH JEUCTBUN, ONPEAECIECHHBIX
aIMUHHUCTPATUBHBIMU MPOLEAYpPAMH, IO MPEAOCTABICHUIO MYHUIUNAIBHOU YCIYyTH
JNOJDKHOCTHBIMU ~ JIMIAMH  YIIOJTHOMOYEHHOTO OpraHa OCYUIECTBIISETCS TOCTOSHHO
HEMOCPEACTBEHHO JOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa ImyTeM MpOBEJCHUS
IIPOBEPOK.

[IpoBepkr TONHOTHI M KauyecTBAa MPEAOCTABICHHUS MYHHUIIMNAIBHON YCIyTH
BKJIIOYAIOT B ce0sl MPOBEJECHUE MPOBEPOK, BBHISIBIICHUE U YCTpaHEHHWE HapyUIEHU IpaB
3asIBUTENICH, PACCMOTpPEHUE, PUHITHE PEUICHUN M TOJATOTOBKY OTBETOB Ha OOpaIieHus
3asiBUTENICH, COJIepKAIINX KAIOObI Ha JeicTBUS (0e3/1eCTBUE) U pELICHUS] JOJIKHOCTHBIX
JUI[ YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEJOCTaBICHHE MYHUIIMIATBLHON

YCIIYTH.



4.2. Tlopsgok W TEPUOJUYHOCTh OCYLIECTBIEHUS IUIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KauyeCTBAa MPEAOCTABICHUS MYHHUIUIIAIBHON YCIYTd, B TOM YHCIIE
nopsiAok W (OpMBI  KOHTPOJIE 32 TMOJHOTOM U KA4eCTBOM  MPEJOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

KoHTposib 32 MOJHOTOM M KayeCTBOM IMPEIOCTABICHUS MYHUIMNAIBHOW YCIyrd
BKJIIOYAET B ce€0s MPOBE/ICHNE TUIAHOBBIX U BHETUIAHOBBIX MPOBEPOK.

[InaHOBBIE M BHEIUIAHOBBIE MPOBEPKU MOTYT IMPOBOJUTHLCS TJIABOM, 3aMECTUTEIIEM
[J1aBbl, KYpUPYIOIIUM YIOJHOMOYEHHBIA OpraH, 4Ye€pe3 KOTOPBIM MPEIOCTaBISETCS
MYHHUIUIIAIBHASA YCITyTa.

[IpoBeneHne TIAHOBBIX MPOBEPOK, TMOJHOTHI M KAyecTBa MPEAOCTaBICHUS
MYHULIUMTAIBHOM YCIIYTH OCYIIECTBISCTCS B COOTBETCTBUM C YTBEPXKICHHBIM I'paduKOM,
HO HE PEXKEe OJIHOTO pa3a B roj.

BremanoBbie MpOBEPKU MPOBOJATCS MO OOPAIICHHUSIM IOPUIUYECKUX U (PU3NUECKUX
JUIL ¢ Kajo0aMH Ha HapyIIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B X0/ MPEIOCTABICHUS
MYHUIIMTIAJTBHOW yCIIYTH, a TAK)KE HA OCHOBAHUU JJOKYMEHTOB M CBEJACHUM, YKA3bIBAIOIIINX
Ha HapylIECHHUE UCTIOHEHUs Pernamenra.

B xo/1e m1aHOBBIX ¥ BHETIJIAHOBBIX MMPOBEPOK:

IPOBEPSIETCS  3HAHWE OTBETCTBCHHBIMM  JIUIIAaMH  TPEOOBAaHWUN  HACTOSIIETO
Pernamenta, HOpPMAaTHBHBIX TIPAaBOBBIX aKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUSI K
MPEOCTABICHUIO MYHULIMIIAJIBHOMN yCIIYTH;

IpoBepsieTCsT  COONIOJIGHUE  CPOKOB M TIOCJIENOBATEIIBHOCTH  MCIIOJIHCHUS
aIMUHUCTPATUBHBIX TPOLEYD;

BBIBJISIFOTCS HApyIICHUsS TIpaB 3asBUTENICH, HEIOCTATKU, JOIMYLICHHBIE B XOE
MPEIOCTABICHUS MYHUIIUTIATLHON YCITYTH.

4.3.  OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMIl  OpraHa, MPeAOCTaBIIAIONIETO
MYHHUIIMNIAJIBHYIO YCIYTYy, 3a peHIeHUus U JeUCcTBUs (Oe3leicTBHE), NpPUHUMAaeMbIe
(oCyIIeCTBIIIEMbIC) MU B X0JI€ MPEIOCTABICHUS MYHUIIMTIIAIBLHON YCITYTH.

ITo pe3ynbTaTaM IpPOBEACHHBIX MIPOBEPOK B CIIyyae BBIABICHUS HAPYILICHUS MOPSIKa
NPEOCTABICHUS ~MYHUIMIIAJIBHOM  YCIyrdW, TMpaB 3asBUTEJCH BHUHOBHBIC JIUIIA
MIPUBJIEKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOJATEIILCTBOM Poccuiickoi
denepaliviu, 1 MPUHUMAIOTCS MEPBI IO YCTPAHEHUIO HAPYIIICHUH.

JIOJ>KHOCTHBIE JIWIla, MYHUIIMITAIBHBIE CITY’KAIllUe, YYaCTBYIOIIHME B IPEAOCTABICHUN
MYHUIIMTIATBHOW YCIyTH, HECYT MEPCOHATBbHYIO OTBETCTBEHHOCTh 3a MPHUHSITHE PEIICHUS
u nerctBus (0e31eicTBIE) MPU MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

[IepconanbHass OTBETCTBEHHOCTh YCTAHABJIMBACTCS B JIOJKHOCTHBIX PErJIaMEHTAX B
COOTBETCTBUM C TpeOOBaHUAMHU 3aKOHOAaTeNbcTBA Poccutiickoit deneparumu.

4.4. TlonoxeHus, XapaKTEPU3YIOIIKHe TPEOOBAHUS K MOPSAAKY B (hopMaM KOHTPOJISI 3a
NPENOCTABICHUEM MYHUIIMIIAIBHOW YCIyTd, B TOM YHUCJIE CO CTOPOHBI Tpa)kIaH, HX
00BbEeTMHCHUH W OpraHU3aIlul

KoHTpons 3a mpenocTaBlIeHNEM MYHHIMIAILHON YCIYTH OCYIIECTBISETCS B (popMme
KOHTPOJIS 3a  COOJIOJICHWEM  MOCIEI0BAaTeIbHOCTA  JCHCTBUN,  OMNpPEACICHHBIX
aIMUHHUCTPATUBHBIMUA TPOLECAYPAMUA N0 HWCIOJHCHUID MYHUIMIIAIBHOW YCIAYTH, U
NPUHATHEM  PEIICHUA  JOJKHOCTHBIMHM  JIMI[AMH, MYyTEM MPOBEACHHUS MPOBEPOK
COONIONICHUSI W WCIOJHEHUS JOJDKHOCTHBIMHM JIMIIAMHM  YIIOJJHOMOYEHHOTO OpraHa
HOPMAaTUBHBIX MpaBoBbIX akTOB Poccuiickoit denepauun, Pecnyonuku KpbiMm, a Takxke
nojokeHui Pernamenra.



[IpoBepka Takke MOXET MPOBOJIUTHCA MO KOHKPETHOMY OOpalIEHUIO IpakIaHWHA
WM OpTaHHU3aLUu.

[Hopsaiok u popmMbI KOHTPOJIA 32 IPEAOCTABICHUEM MYHUIIUNAIBHOM YCIYTH JOKHBI
0TBEYaTh TPEOOBAHUSIM HEMPEPHIBHOCTH U JIEHCTBEHHOCTH (3(PPEKTUBHOCTH).

I'paxxgane, wuX OO0BEAMHEHMS M  OpraHU3allid  MOTYT  KOHTPOJIMPOBATH
MPENIOCTAaBICHUE MYHHUIMNAIBHOW YCIYrM IyTeM IOJyYEHUs NHCbMEHHOM M YCTHOM
uHpopMaIMu O pe3yJbTaTax MPOBEAEHHBIX IMPOBEPOK M NPHUHATHIX IO pe3yJbTaraM
IIPOBEPOK Mepax.

5. locyneOnblii (BHecy1eOHbI) MOPSA0K 00:Ka10BaHUS PellleHUil U JelcTBUIl
(0e3peiictBust) AnmuHuctpauuu, M®LI, opranusanuii, ykasanusix B yactu 1.1
cratbu 16 @enepanbHoro 3axkoHa or 27 urwist 2010 roga Ne 210-D3 «O06
OPraHM3aIUM NPeI0CTABJIEHHS TOCYIAPCTBEHHBIX 1 MYHUIIMIAJIBHBIX YCJIYT», a
TaKKe UX JO0JKHOCTHBIX JIMI, MYHMINNAJIbHBIX CJIY:KalUX, PA0OTHUKOB.

5.1. Madopmarnus 1j1s1 3aBUTEIISI O €0 MpaBe MoAaTh Kajao0y Ha penieHus u (Win)
neictBus (6e3neiicteue) Aamunuctpauuu, M®ILI, opranuzanuii, ykazanueix B yactu 1.1
ctateu 16 denepanbroro 3akoHa ot 27 utonsg 2010 roga Ne 210-d3 «O6 opraHuzanuu
NPEAOCTABICHUSI TOCYJAPCTBEHHBIX W  MYHUIMOAIBHBIX  YCIAyTr», a Takke UuX
JOJDKHOCTHBIX JIMI, MYHHUIIMTIAIBHBIX CIYXalluX, PaOOTHUKOB TPH MPEIOCTABICHUH
MYHUIIATIAIBHON YCITYTH.

3asBUTENIbF UMEET MPABO Ha JIocyAcOHOe (BHeCcyneOHOe) 00KaloBaHUE PEIICHUN U
JNEUCTBUI (6e3neticTBus), NPUHATBHIX  (OCYIIECTBIISIEMBIX) AJIMUHHUCTpALUEH,
JOJIKHOCTHBIM JIMIIOM AJMUHHUCTpAIMy, JUOO MYHHUIMIAIBHBIM ciyxamum, MOIL],
pabotHukoM M®I], a Takxke opraHu3alusIMu, NPeAyCMOTPEHHBIMU YacThio 1.1 ctatbu 16
OenepanpHoro 3akoHa Ne 210-®d3, unu ux pabOTHUKAMU B XOJIe MPEIOCTaBICHUS
MYHUITATIAJIBHON YCIyTH (fanee — aocyaeoHoe (BHECyAeOHOe) 00kaloBaHue).

5.2. IIpeamer xanoOsbl.

IIpeamerom mocynebHOro (BHeCyAaeOHOTO) 00KaIOBaHHS 3asABUTENIEM PCIICHHH U
nercTBui (0e31eCTBUS) AIMUHUCTPAIIUK, JOJDKHOCTHOTO JIMIIA AJMHUHHUCTPAIUH, JTU00
MYHHUITUIIAIBHOTO  ciyxariero, M®Il, pabornuka M®PIl, a Takxke opraHuzaiui,
npeaycMOTpeHHbIX 4acThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-@3, mnum ux
pabOTHUKOB SIBIISIETCS KOHKPETHOE pellieHre Uin JielicTBrue (0e31eiicTBIE), TPUHSITOE WU
OCYLIECTBIICHHOE UMHU B XOJI€ MPEAOCTABICHUS MYHUIUIIAIBbHONW YCIYTH, B TOM YKCJE B
CIEAYIOIINX CIyYasx:

1) mapyiieHre cpoka perucTpaluu 3ampoca O MPEIOCTABICHUH MYHULHMNAIbHOU
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluleHUE CpOKa MPENOCTaBICHUS MYHHUIMNAIBHOM yciyru. B ykazaHHOM
cinydae pgocyneOHoe (BHecyaeOHOe) OO0KallOBaHHWE 3asBUTCICM PEIICHUN W JICHCTBUMA
(6e3nerictBusi) MODII, pabGoraHmka MO®PI[ Bo3MOXHO B ciaydae, e€ClIM Ha
MHOTO(OYHKIIMOHATBHBIM TEHTP, pemeHus u JedctBus (0e3meiicTBie) KOTOPOTO
00XamyroTCs, BO3JOKe€HAa  (PYHKIMS 1O  MPEAOCTABICHHUI0O  COOTBETCTBYIOIIEH
MYHHUITUTIATHHON YCIYTH B TIOTHOM 00bEeME B MOPSIAKE, OTPEICICHHOM JacThio 1.3 craThu
16 ®enepanpHoro 3akona Ne 210-D3;

3) TtpeboBaHue y 3asBUTEINSI JOKYMEHTOB WU MHPOPMAIMU JTUOO0 OCYIIECTBICHUS
NEUCTBUM, TpEACTaBICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM  NpaBOBbIMM akTamMu Poccuiickorn ®enepanun, HOPMATUBHBIMU



MIpaBOBBIMU aKkTaMu cyObekToB Poccuiickoit denepanny, MyHUIIMTAIbHBIMUA IIPABOBBIMU
aKTaMH JJIsl IPEIOCTABIICHNS TOCYAAPCTBEHHONW WM MYHULIMTIIAIBHON YCIIYTH;

4) oTkaz B NpUEeME JAOKYMEHTOB, MPEACTABICHHE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMM  IpaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnmuku KpbiM, MyHUIIMNAIBHBIMU MPABOBBIMU aKTaMU IS
MIPENOCTABIEHUS FOCY1TApCTBEHHOM YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpeoCTaBICHUHM MYHHMIMNAIBHOW YCIyTd, €ClIi OCHOBAHMS OTKa3a He
MPeTyCMOTPEHBI (helepaIbHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUM C HUMU MHBIMU
HOPMAaTHUBHBIMU NPaBOBBIMU akTamu Poccuiickoii Penepauuu, 3aKOHAMUA W HWHBIMU
HOPMaTUBHBIMH MPABOBBIMU akTamu PecnyOnuku KpeiM, MyHUIIUTIAIBHBIMU TTPABOBBIMU
aktaMd. B yka3zaHHOM ciiydyae jgocyaeOHoe (BHecyneOHoe) o0’kajJoBaHHE 3asiBUTEIIEM
pemenuii u aeicteuit (6e3neiictus) M®II, pabotHuka M®DI] BO3MOXKHO B ciiydae, eciiu
HAa MHOTO(YHKIMOHAJIBHBIM IIEHTp, peuieHuss U JedctBus (Oe3neicTBrE) KOTOPOro
o0XanylTcs, BO3J0XK€Ha  (PYHKIMS 1O  MPEAOCTAaBIECHUIO  COOTBETCTBYIOLIEH
MYHUIIUTAIBHON YCIYTH B TIOJTHOM 00bEME B MOPSIIKE, ONMPEEICHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3akoHa Ne 210-P3;

6) 3arpeboBaHMEe C 3agBUTENS MPU MPEIOCTABICHUM MYHULMINAIBHON YCIyru
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU MpPaBOBBIMU aKkTamu Poccuiickoi
deneparuy, HOPMATUBHBIMU MPAaBOBBIMH akTaMu PecnyOnuku KpbiM, MyHUITUTIATBHBIMU
IPaBOBBIMU aKTaMU;

7) oTka3 AJIMHMHHCTpAllMH, JOJDKHOCTHOTO Juna Apamunuctpanuu, MO,
pabotnuka M®II, opranuzanmii, npegycMoTpeHHBIX YacThio 1.1 ctateu 16 deaepanbHoOro
3akoHa Ne 210-®3, unu ux paGOTHUKOB B MCIPABICHUU JIOMYIIEHHBIX UMHU ONEYaTOK U
OIMOOK B BBIJIAHHBIX B pE3ylbTaTe NPEIOCTABICHHUS MYHHUIMNAIBHOW YCIyTH
JOKYMEHTaX MO0 HapyIIeHHe YCTAaHOBIEHHOT'O CPOKa TaKUX UCIpaBieHu. B ykazaHHOM
ciydyae nocynebHoe (BHecyAeOHOE) 00XkaloBaHME 3asBUTEIIEM pEIICHUH U JIeWCTBUIM
(6e3netictBusi) M®ILI, pabotHuka M®PI] Bo3mMokHO B citydae, ecii Ha M®DI, pemenus u
nevictBus  (Oe3elcTBHE)  KOTOPOTO — OOXKAMYIOTCS,  BO3JIOKeHAa  (QYHKIUS 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIEH MYHHIIMMAIBHONW YCIYTH B TIOJIHOM 00beMe B
nopsiike, onpeaeseHHoM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHHE CpoKa WIM TMOpSAKa BbIAAYM JIOKYMEHTOB II0 pe3yJibTaTam
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

9) npHOCTaHOBIIEHHE MPEAOCTABICHUS MYHUUUIAIBHONW YCIYTH, €CIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEAyCMOTPEHBI (enepalbHBIMA 3aKOHAMH W TPHHITHIMH B
COOTBETCTBUM C HUMH HWHBIMH HOPMAaTHBHBIMU IPAaBOBBIMH akTaMHu Poccuiickoii
denepanuu, 3aKOHAMHU U UHBIMH HOPMAaTUBHBIMU TTPaBOBbIMH akTamMu PecryOmuku Kpbim,
MYHULIMIIATBHBIMU MIPaBOBBIMU akTaMU. B ykazanHOM ciiydae nocyaeOHoe (BHeCyaeOHoe)
o0)kKalOBaHME 3asBUTEJIEM pelieHui u aectsuil (6esnericteus) ML, padotarka MOI]
BO3MOXHO B ciy4ae, eciu Ha MODI, pemienus u aeictBus (0e31eiCTBUE) KOTOPOTO
0o0XalyroTCsl,  BO3JIO)KEHAa  (YHKIUS 1O  MPEAOCTaBICHHUIO  COOTBETCTBYIOIIEH
MYHHUITUTIAJIBHON YCIYTH B TTOJTHOM OOBEME B MOPSJIKE, ONPEICICHHOM YacThio 1.3 cTaThu
16 denepanpHoro 3axkoHa Ne 210-D3;

10) TpebGoBaHuMe y 3asBUTENS MPU NPEAOCTABICHUUM  MYHUIUIAIBHON YCIyTH
JOKYMEHTOB WJIH HMH(QOpMalMH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKAa3€ B IPHEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, JUOO0 B MPEJOCTABICHUU MYHUILIUNATBHOU
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4yaeB, IMPELyCMOTPEHHBIX IYHKTOM 4 uvactu 1 crtatbu 7



®denepanpHOTo 3aK0oHa OT 27 mionsg 2010 r. N 210-D3 "O6 opraHu3amuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULMIAIBHBIX ycayr" (nanee - @enepanbHblil 3akoH Ne 210-D3).
B ykxazannom cnydae gocynebHoe (BHecyneOHOe) 00kaloBaHUE 3asBUTENIEM PEIICHUN U
NENCTBUI (Oe3neiicTBUA) MHOT0() yHKIIHOHAJILHOT O LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO 1IEHTPa BO3MOXKHO B CiIy4ae, €Clii Ha MHOTO()YHKIIMOHATbHBIN
LEHTp, pelIeHus U neicTBus (0e31eicTBIE) KOTOPOro 00KamyroTCs, BO3JIOKEHA (PYHKIIUS
MO0 MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHMIIUIIAIBHBIX YCIYr B TOJHOM OOBeMe B
nopsiAKe, onpeaeneHHoM 4yacTeio 1.3 crareu 16 @enepanpHoro 3akoHa Ne 210-D3.

Oprad, npeAoCTABISIOIINKA MYyHULHNAIbHYH ycayry, MO®ILl, opranuzamnuu,
yka3aHHble B yacTu 1.1 cratem 16 PepepanbHoro 3akona Ne 210-d3, a Takxke ux
JOJDKHOCTHBIE JIMIA, MYHULUIMAJIBHBIC CIIyXallue, paOOTHUKA U YIOJTHOMOUYCHHBIC Ha
paccMOTpeHue KanoObl JOJKHOCTHBIE JIUI[A, KOTOPHIM MOXET ObITh HalpaBiieHa Kano0a

5.3. XKanoba ©Ha pemieHuss W JAecTBUA (0e31€HCTBUE) JOJDKHOCTHBIX JIMII
AJIMUHHUCTpAIIMU, MYHUITUTIATBHBIX CIY)XKAIIUX MOJAACTCS 3asBUTENIEM B AJIMUHHUCTPAIUIO
Ha UM aBbl Anmunuctpanuu, M®I] nubGo B opran rocygapcTBEHHOW BiacTh (OpraH
MECTHOTO  camoymnpamieHus) Pecnyonuku  KpeiMm, — sSBASIOMMICT — ydpeauTeaeM
MHOTO(YHKIHOHAIBHOTO LIEHTpa (Jajnee - yupeauTeab MHOIO(QYHKIIMOHAIBHOTO IIEHTPA),
a TaKKe B OpraHu3alvy, NIpe1ycCMOTpeHHbIe YacThlo 1.1 cratbu 16 deaepabHOrO 3aKOHA
Ne 210-@3.

5.4. Bcayuae eciaum  0o0XKamyrTCS pemieHUss W JecTBus  (Oe3aercTBHe)
PYKOBOJUTENST AIMHUHHUCTpAIUH, *Kajgo0a MOJaeTcs B BBIMIECTOSIIUNA OpraH (B MOPSJIKE
MOTYUHEHHOCTH).

[Ipy OTCYTCTBUHM BBIIIECTOSIIETO OpraHa jkajoda TMoJaeTcss HEMOoCPEACTBEHHO
PYKOBOIUTENO AIMUHUCTPALIUU.

5.5. Kano6w! Ha pemienus u aerctBus (6e3nericteue) padornuka M®II monmarorcs
pykoBogutTento 3toro M®II. JKanoObl Ha pemenus u aevictBus (6e3nerictue) MOIL]
noxatorca  yupeautentro MODIL[ wiam  JOJDKHOCTHOMY  JIMIYy, YINOJIHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akToM PecrmyOnukum KpeiM. XKamoOpl Ha pemieHus U AeHCTBUSA
(6e3nericTBre) paOOTHUKOB OpTraHHW3allMi, IMPEIyCMOTPEHHBIX YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-®3, nmogarTcs pyKOBOAUTESAM 3TUX OpraHU3aIuu.

5.6. ITopsiToK TI0Ta9u U PACCMOTPEHUS JKAJTOOBI.

OcHoBaHHEM JIJIs1 HavaJia TPOLEIyphl T0CyAeOHOTo (BHECY1eOHOT0) 00KaTIOBaHHUS
SBJISIETCS. TIOCTYIUICHHWE >KajoObl, TOJAaHHOW B MHChbMEHHOW ¢dopMe Ha OyMakKHOM
HOCHTEJIIE, B AJIEKTPOHHOH (opMe, B YIIOJTHOMOYECHHBIN OpraH M0 PacCCMOTPEHUIO JKaa00BbI.

5.7. JKamoba wna pemenus wu geiictBus (Oe3mericTBue) AIMHHHCTpAILIUH,
JNOJKHOCTHOTO JMIa AJMUHUCTPAlUM, MYHULMMNAIBHOTO CIIYXallero, PYKOBOIMUTEIS
AJIMUHUCTpAINK, MOXKET OBITh HampaBlieHa o moure, yepe3 M®I, ¢ ucrnonpzoBaHueM
nH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOW cetn  «MHTepHeT», OQUIMaNIbHOrO caiTa
AnmunucTtpanuu, (henepanbHON TOCYAapCTBEHHONW MHGOPMAITMOHHON CUCTEMBI «ETMHBIN
MOpTaJl TOCYJAPCTBEHHBIX M MYHHUIMNANbHBIX ycayr (pynkuwii)» mubo Iloprana
TOCY/IapCTBEHHBIX M MYHUIIMMAIBHBIX ycayr (pyHknuit) Pecmybmuku KpeiMm, a Taxoke
MOXET OBITh MPUHSTA IPU JINYHOM MPUEME 3asIBUTES.

3asBUTENIO 0OECIEUMBAETCS BO3MOXKHOCTh HalpaBiICHUs KaloObl HA PEIICHUs U
nenctBus (Oe3aeicTBUE) AIMHHUCTpPAIMK,  JOKHOCTHOTO JHIAa AJIMHHUCTPAIUH,
MYHHUIMIIAJIBHOTO CHYKAIlEro B COOTBETCTBHM cO cTatbeil 11.2 depepanbHOro 3akoHa
Ne 210-®3 ¢ wucmomp3oBaHWMeM — TopTanma  (emepandpbHOM  TOCYAapCTBEHHOU
MH(POPMALIMOHHON CHUCTEMBI, OOECIeUMBAIOIIEH MpOolecC AOCYyAeOHOTO (BHECYAEOHOTO)



00’KalloBaHUsI PeIIeHU U NeicTBUi (0e31eMCTBUS), COBEPIICHHBIX MPU MPETOCTaBICHUN
FOCYJApCTBEHHBIX W  MYHHUIIMNAIBHBIX  yCIYr  OpraHam#, MPeJAO0CTaBISIOIIUMU
rOCYJapCTBEHHbIE W  MYHULUUNAIbHBIE  YCIYTHM, UX JIOJDKHOCTHBIMHM  JIMIIAMH,
FOCYJapCTBEHHbIMM ¥ MYHULIHMNAIbHBIMU  CIOYXalllUMU  C  HCMOJIb30BAHUEM
MH(QOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «MHTepHer» (manee - cucrema
OCY1Ie0HOTr0 00XKaToBaHus).

5.8. XKanoba Ha pemenuss u jaevictBus (6esneiictBue) MO®ILI, paGotHuka MOI]
MOXET OBITh HampaBjieHAa [0 ToYTe, C MCIOJb30BaHUEM HWH(MOPMAIIMOHHO-
TEJIEKOMMYHHMKAaMOHHOU cetn «MHTepHeT», opuuuanbHoro caiita M®LI, denepansHoi
rOCYJapCTBEHHOW WHQPOPMAIIMOHHON cucTeMbl «EnuHbBIN mopTan TrocyJapCTBEHHBIX H
MYHULUNAIBHBIX ycayr (dyHkiuit)», Iloprama rocynapCcTBEHHBIX U MYHHITUIATBHBIX
yeayr (pynkuuit) Peciyonuku KpbiMm, a Takxke MOXKET ObITh IPUHATA MPU JTUYHOM MIPUEME
3asIBUTEJIS.

5.9. Kamoba wa pemeHus U jgedcTBus  (Oe3nEMCTBUE)  OpraHHU3allnid,
npeaycMOTpPEeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3, a takxke Ux
PabOTHUKOB MOET ObITh HAamNpaBjeHa IO IMOYTE, C HCIOJIh30BaHWEM HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTu «VHTepHEeT», OQUIMAIBHBIX CANTOB 3TUX OpraHu3aIui,
dbenepanbHO  TOCYIapCTBEHHOW HWH(OpMAIMOHHOW cuctembl «EIUHBIA  mopTan
TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX ychyT (dyHkIiui)y», [loprana rocy1apcTBEeHHBIX U
MYHUIIUNATBHBIX yenyT (pynkumii) PecnyOommku KpbiM, a Takke MOXKET OBITh NPHUHSTA
IPY JIMYHOM TIPUEME 3asiBUTEIIS.

5.10. XKanoGa, moctynuBmIass B AJIMHUHHCTPALMIO TMOMJICKUT PETUCTPALUU HE
MO3/HEe CIIEIYIOIIET0 padoyero JIHA CO AHs €€ MOCTYIUICHUS.

B ciyuae nogaum 3asButeneM xanoosl uepe3s M®PIL[, M®I] obecnieunBaet nepenauy
XKanoObl B AIMUHUCTPAIIMIO B MOPSAJIKE U CPOKH, KOTOPHIE YCTAHOBIIEHBI COTJIAIIIEHUEM O
B3aumMojieicteun Mexay MO®PI[ u AamuHucTpanueil, HO HE TNO3JHEE CIEIYIOIIEro
paboyero JHS CO THS MOCTYIUICHUS KaIOOBI.

5.11. XKanoba noimKHa coaepKaTh:

1) HaumeHoOBaHMEe AJIMUHHUCTPAIMH, JOJPKHOCTHOTO JUIA AJIMHHUCTpAIlUU, JTHOO
MYHHUIIMIIAJIBHOTO ~ ciyxkamiero, MO®IL[, ero pykoBoautens wu (wium) pabOTHHUKA,
OpraHu3anui, IpeaycMOTpeHHbIX yacThio 1.1 cratbn 16 ®@enepanbHoro 3akona Ne 210-
®3, ux pykoBoauTene u (Wiau) paOOTHUKOB, pelieHUs W JelcTBus (Oe3aeicTBHe)
KOTOPBIX 00KaTyIOTC;

2) dbamunuio, uMs, OTYECTBO (MOCIENHEEe — MPU HAIMYWHW), CBEIACHUS O MECTe
KUTEIbCTBA 3asBUTENST — (u3Mdyeckoro mauma JauO0 HAWUMEHOBAaHWE, CBEACHHUS O
MECTOHAaXOX/ICHUU 3asBUTENISI — IOPUAMYECKOTO JIMIA, a TakXke HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SIEKTPOHHOMN MOYTHI (MTPU HATUYHUH) U MTOYTOBBIN
azpec, Mo KOTOPBIM JTOJDKEH OBITh HAIMIPaBJIEH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 oOXalmyemMbIX peHIeHUsIX U JeUcTBUSAX (0e34eHCTBHM)
AIMUHHCTpAIIMKM, JOJDKHOCTHOTO JHIa AJMHUHHUCTPAMU, JIUO0O0 MYHUIHUIAIBHOTO
ciayxamero, M®I], padornuka M®II, opranuzanuii, nTpeaycMOTPEHHbIX 4YacTbio 1.1
ctatbl 16 @enepanpHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBoabl, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIICHUEM U
nenictBueM (Oe3aeicTBHEM) AJMHHUCTPAIMU, JODKHOCTHOTO JHIa AJIMUHHCTPAllUH,
100 MyHUIMOadbHOro  ciuyxkamero, M®I], padotnuka MO®II, opranuzanuii,
npeaycMOTpeHHbIX YacThio 1.1 ctaten 16 @enepanbHoro 3akona ot 27 utong 2010 roxa
Ne 210-®3 «O06 opraHuzanuu MNPeOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIUIAIbHBIX



yCIIyr», UX paOOTHUKOB. 3asBUTENEM MOTYT OBbIThb HIPEICTaBICHBl JOKYMEHTHI (Mpu
HAJIMYUHN ), TOATBEPKAAOIINE TOBOABI 3asIBUTENS, JTMOO UX KOIHUU.

5.12. Cpoku paccMOTpEHUS KaT0OBbl.

XKanoba, nocrynuBmas B AxgmuHuctpanuio, MOILl, yupegutenro MOILl, B
OpraHu3aiuu, nTpeaycMoTpeHHble dyacTteio 1.1 crateum 16 ®@enepanbHoro 3axkona Ne 210-
@3, mu00 B BBIIIECTOAIIMNA Oprad (IpU €ro HaJIW4Yuu), MOJJIEKHUT PACCMOTPEHHUIO B
TEYEHHE MATHAAUATU pabouyMX JHEW CO JHS €€ PEerucTpally, a B ciilydyae 00XaloBaHUs
otkaza Anmunucrpaunn, M®ILI, opraauzanuii, nperycCMOTPEHHBIX YacTbio 1.1 cTaTen 16
®enepanbHoro 3axkoHa Ne 210-d3, B mpueme IOKYMEHTOB Yy 3asBUTeNls JuOO B
UCIIPaBJICHUH JOMYIIEHHBIX ONEYaTOK U OMMOOK WK B Cy4yae 00KaloBaHUs HAPYIICHUS
YCTAaHOBJIEHHOT'O CPOKa TaKUX HCHPABICHUM - B T€UEHUE MATH paboOuuX JHEH CO JHS ee
pEerucTparum.

5.13. IlepedyeHb OCHOBaHUN JUIsi NPUOCTAHOBIICHHS PACCMOTPEHHS >KaloObl B
ClIy4yae, €CId BO3MOXXHOCTb IPUOCTAHOBIIEHHS NPEAYCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannm.

OcHoBaHus AJ1s MPUOCTAHOBIIEHUS PACCMOTPEHHUS KaJ00bl OTCYTCTBYIOT.

5.14. Pe3ynbpTaT paccMOTpEHUS KaJIOObI.

[lo pe3ynpTaTaM paccMOTpPEHUS KaloObl NMPUHUMAETCA OIHO U3 CIEIYIONINX
pELICHUI:

1) xanoba ynoBiIeTBOPSETCS, B TOM YHCIEe B (pOpMe OTMEHBI MPUHSATOTO PEIICHHUS,
UCIPABJICHUS] JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B  pe3yJbTaTe
IPEAOCTABICHUSI MYHULMIIAJBHON YCIIYyTM JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JAEHEKHBIX
CPEACTB, B3UMaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IPABOBBIMH aKTaAMHU
Poccuiickoit depepariuu, HOPMATHBHBIMU TIpaBOBBIMU akTamMu PecnyOmuku Kpbim,
MYHULUNAJIbHBIMYA MPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJI00BI OTKA3BIBAETCS.

5.15. AnMuHHCTpalus OTKa3bIBaeT B YAOBIETBOPEHUH >KajJoObl B COOTBETCTBHH C
OCHOBAHUSIMH, IPETYCMOTPEHHBIMA MYHHIIUIIAJIbHBIM ITPABOBBIM AKTOM.

5.16. M®I] oTka3plBacT B YJOBICTBOPCHUH JKAJIOOBI B COOTBETCTBHH C
OCHOBaHUSIMH, ipeaycMoTpeHHbIMU [Topsakom.

5.17. AnMunucTpanusi OCTaBiseT kano0y ©0e3 OoTBeTa B COOTBETCTBUU C
OCHOBAHUSIMH, IPETYCMOTPEHHBIMUA MYHHUIIUIIATbHBIM ITPABOBBIM aKTOM.

5.18. M®II octaBiser xamo0y Oe3 OTBETa B COOTBETCTBHH C OCHOBAHUSMH,
npeaycMoTpeHHbIMU [lopsankom.

5.19. B cnyuyae ycTaHOBJIEHHS B XOJ€ WJIM IO pe3yJbTaTaM PacCMOTPEHHUS KaloObl
MPU3HAKOB COCTaBa AaJMUHHUCTPATUBHOTO TMPABOHAPYILIECHHUS WU  NIPECTYIUICHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HaJENCHHbIE MOJHOMOUYUSAMU MO PACCMOTPEHHIO Kajioo,
HE3aMeJIUTEIbHO HANPABJISIOT UMEIOIINECS! MaTepUallbl B OpTraHbl IPOKYPATYPHI.

5.20. Iopsanok nHGOPMUPOBAHUS 3aBUTEIS O PE3yJbTaTaX PACCMOTPEHUS KaJOOBbI.

He no3gnee nns, cienyromero 3a JHEM NPUHATHA PELICHHs, YKa3aHHOIO B 4aCTH
5.14 Hacrosiiero pasjaena, 3asBUTENIO0 B MUCbMEHHOM ()OpME U M0 KEJIaHUIO 3asiBUTEIIS B
ANEKTPOHHON  (opMe  HampaBiseTcss MOTHBUPOBAHHBII OTBET O  pe3yibTaTax
pPacCMOTPEHUS KaJIOOBbI.

5.20.1.B cnydae mpu3HaHUs KaJoObl MOJJEXKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asBUTENIO  JaeTcsl MHpOpMaumus O  JCHCTBUSAX, OCYILECTBISAEMBIX  OpPraHOM,
MPEAOCTABISIONIMM MYHULIMNAIBHYIO YCIYry, MHOTO(Q)YHKIIMOHAJIBHBIM LEHTPOM JIHOO
opraHuzaiuen, npeaycMoTpeHHor yacteto 1.1 craten 16  ®enepanbHOro 3akona ot 27



utonss 2010r. N 210-®3 "OO6 opraHusanuu MPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUMAIBHBIX YCAYr", B IENSIX HE3aMEUIUTEIBHOTO YCTPAHEHUS BBISBICHHBIX
HapyIIeHUN NpU OKa3aHUM MYHUIMNAIBHON YCIYTH, a TAKXKE MPUHOCATCS U3BUHEHUS 32
JIOCTaBJICHHbIE HEYN0OCTBA U YKa3bIlBaeTcss HMHGPOpMAIus O JalbHEUIINX JEUCTBUSX,
KOTOpbIE HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B LEJSX MOJYYECHHs] TOCYJapCTBEHHOU WU
MYHULHUNAJIBbHON YCIIYTH.

5.20.2 B ciyyae npu3HaHUS KanoObl, HE MOJJIEKaLIEH YIOBIETBOPEHUIO, B OTBETE
3asBUTEIIIO JTAIOTCS apTYMEHTUPOBAHHBIE PAa3bsICHEHUS O MPUYMHAX MPUHSITOTO PEIICHHUS,
a Taxke uHGoOpMaIUs O IOPSIAKE 00KaTOBAHUS IPUHATOTO PELICHUS.

5.21. B cinydae ecnu xanoba Oblla HampaBjieHa B 3JIEKTPOHHOM BHJI€ TOCPECTBOM
CUCTEMBI ~ J0CYyAeOHOro  OO0XaJoBaHHSA C  MCHOJb30BaHWEM  UH(GOPMAIIMOHHO-
TEJICKOMMYHHMKAaIIMOHHOW  ceTtu  «VHTepHeT», OTBET 3asgBUTEII0  HANpaBlseTCS
MOCPEJICTBOM CUCTEMBI JJOCYAEOHOr0 00>KaJI0BaHUS.

5.22. Tlopsiiok 00kalloBaHus PELICHHUS 10 Kanooe.

3asBUTENIM UMEIOT NpaBO 00KajJoBaTh peuieHuss W JeicTBus (Oe3neiicTBue),
PUHSITHIC (ocyIIecTBIIsSIEMBIC) AJMUHUCTpAITUEH, JTOJKHOCTHBIM JUIOM
AIMUHHUCTpAIMU, MYHUIUNAIBHBIM ciyxamumu, MO®IL], paborHukom MOII, a Ttaxxe
OpraHu3alusiIMu, IpPeAyCMOTPEHHBIMU YacThio 1.1 ctateu 16 denepanbHOro 3akoHa Ne
210-®3, wunum wux pabOTHUKaMH B CyJ, B TIOPSAAKE U CPOKH, YCTaHOBJICHHBIE
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

5.23. [lpaBo 3asBUTENS HA MOJdydyeHUE UHMOPMAIMU U TOKYMEHTOB, HEOOXOIMMBIX
JUTsl 0OOCHOBAHMSI M PACCMOTPEHHUS JKaJIO0BbI.

3asBUTENIM HMMEIOT TpaBO 0OpaTuThcs B AnmuHucrpamuio, MOIL[, a Ttaxxke
OpraHu3aIuio, IpeaycMoTpeHHyto dyacteio 1.1 crtateu 16 denepanpHoro 3akona Ne 210-
@3, 3a monydyeHueM HH(OpMAIUU U JOKYMEHTOB, HEOOXOAUMBIX i 0O0OCHOBAaHUSA W
paccMOTpeHus kajoObl B MHCbMEHHOW ¢opMe MO TModYTe, C HCIOIb30BaHUEM
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTn  «MHTepHeT», oduimaibHOro caiTa
AnMunucTpanuy, oduiuansHoro caira M®Il, denepanpHO TroCyIapCTBEHHOM
MH(GOPMAIIMOHHON cucTeMbl «EMUHBIN TOpTan TOCYNAapCTBEHHBIX M MYHHIIMIATbHBIX
yeyr (byukiuit)», [lopTtana rocymapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT ((yHKITHI)
Pecniy6nuku KpbiM, a Takoke npu TUIHOM IIPUEME 3asBUTEIIS.

5.24. Cnoco6s1 nHDOpMUPOBaHUS 3asBUTENICH O MOPSIKE MOJAUYM U PACCMOTPEHUS
KAJIOOBI.

Nudopmaruio o mopsiake TMOJayd M PACCMOTPEHUS JKAIOObl 3asBUTEIA MOTYT
MOJIYYUTh Ha WH(POPMAIMOHHBIX CTEHJAX PACIOJIOKEHHBIX B MECTaX MPEIOCTaBICHUS
MYHHUITUTIATHHONW YCIYTH HEMOCPEICTBEHHO B AJIMMHHCTpAIMU, Ha OQUIIMATILHOM CalTe
Anmvunuctpanuu, B MOLI, a Takke opraHu3anuu, mpeIyCMOTPEHHON vacTeio 1.1 cTaTeu
16 denepanbHOro 3aKoHa Ne  210-®3, B (enepanbHOll TOCYIapCTBEHHOM
nHhopMaIMoHHON cucTeMe «EauHBIA TOpTanm ToCyJapCTBEHHBIX M MYHHUIIMIATBHBIX
yeryr (pynkimit)», Ha [lopTane rocymapCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT ((yHKITHIA)
PecniyOnuku Kpbim.



[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PErJIaMEHTY

(opma 3asBICHUA

B

(YKa3aTh HAaMMEHOBaHHE Y TOJIHOMOYEHHOT'O OpraHa)
oT
(®UO ¢Puznyeckoro auia)

(®UO pykoBoaUTENS OpraHU3ALINH)

(anpec)

(KOHTaKTHBIN TenaedoH)

3AABJIEHUE
10 1a4Ye NMCbMEHHBIX PAa3bsiCHEHUH 110 BOIIPOCAM IPUMEHEHU S
MYHUIIMIIAJBHBIX PABOBBIX AKTOB 0 HAJIOrax u coopax

[Ipoury nate pazbsiCHEHHE 10 BOMPOCY

3asgBUTEID:

(®.1.0., 1omxKHOCTh IpeACTaBUTENS (ITOAIUCH)
ropunnueckoro guna; ©.M.0. rpaxganuHa)
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